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1. HamMeHoBaHHe U €L OCBOCHHUA JUCIHUILIHHDI

[lenssMmu  ocBoeHus  TUCHMIUIMHBI  «TalilM-MEHEIKMEHT»  SIBIAIOTCS  (OPMHUPOBAHUE Y
oOyyaromuxcs OOLIMX NPEACTaBICHUN O CYIIHOCTH W THUIAX YIPABICHUS BPEMEHEM, NPUHLUMIAX U
cmocob0ax  ympaBJeHHMS  BPEMEHHBIM  pecypcoM s 0ojiee  YCIEHIHOTO  OCYIECTBIICHUS
po¢eCCUOHATIBHOM 1€ TeIbHOCTH

OCHOBHBIMU 33JJa4aMU JUCLMILIMHBI SBIISIOTCA:

¢ (opmupoBaHUE CUCTEMbI 3HAHUH TIO KYpCY;

e (opmupoBaHUE MPEICTABICHHUS O TAHM-MEHEIKMEHTE;

® pa3BUTHE OPraHM3ALMOHHOW  KOMIIETEHIIMM, TPEAINOJIATaloniel  OBJIAJACHUE  CIIOCOOaMu
YIPaBIEHUS U PyKOBOJCTBA BPEMEHEM;

® COBEpIICHCTBOBAHUE HABBIKOB CAMOKOHTPOJISA, CAMOOPTraHU3alluu U CAaMOPETYJISALUN;

e (opMupoBaHHE M COBEPLICHCTBOBAHWE YMEHHUSI Ka4eCTBEHHO aHAIM3MPOBATh U OLIEHUBATh CBOM

JIEHCTBHS,

2. MecTO AMCUUILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOI NMPOrpaMMsl 6aKkajiappuaTa

HucnumnmHa «TalM-MEeHEHKMEHT» OTHOCHUTCS K JUCHUIUIMHAM obs3atenbHoi dacTh bioka Bl.
YcnemHomy U3ydeHHIo y4eOHON AUCHUIUIHHBL « TaliM-MEeHeKMEHT» CIIOCOOCTBYIOT 3HAHHMS, YMEHHS U
BJIAJICHUS TIOJMYyYCHHbIE OOYYArOIIMMHUCS TpPH HU3YYEHUH TaKuX JAUCHUIUINH, Kak «[lcuxomorusy,
«IIpaBoBenenue», «bru3HEC-KOMMYHHUKALIMS U JI€JIOBBIE IEPETOBOPBI) U APYTHE.

IlomyyeHHble 3HAHUWSA, HABBIKM M YMEHMS IIPU HM3YYECHHH AMCHUIUIMHBI «TaliM-MEHEIKMEHT»
oOyJaroluecsi CMOTYT HCHOJb30BaTh IMPH HU3YYEHUU TaKUX JTUCIHUIUINH, Kak «MeToabl MPHHSITHS
YIIPaBJICHYECKUX PEILIECHUN», « Y IPABIICHYECKHUE pEIICHUD», «PUCK-MEHEIKMEHT» U APYTHX, a TAKKe IIPU
MIPOXOKACHUH MPAKTUKU U TOCYAAPCTBEHHOM UTOIOBOM aTTECTALlUHU.

[Ipu npoBeaeHMM y4eOHBIX 3aHATUH 10 AUCHUIUIMHE «TaliM-MEHEIKMEHT» pa3BUTHE Y
o0y4aromuxcsi HaBBIKOB KOMaHJHON pabOThl, MEXKINYHOCTHOM KOMMYHHKAIIUU, MPUHATHS PELICHUH,
JUAEPCKUX KauecTB OOECIIEUMBAETCS UYTECHUEM WHTEPAKTUBHBIX JIEKLUH, MPOBEIEHUEM TPYIIOBBIX
JUCKYCCUW Ha CEMHHAPCKHUX 3aHATHUAX, POJEBBIX UIP, TPEHUHIOB, aHAIM3a CUTYallMil 1 UMUTAMOHHBIX
MoJielieH, penoiaBaHue AUCHUILINH (MoyJieit) B popMe KypcoB, cojiepikaHUe KOTOPBIX pa3paboTaHo Ha
OCHOBE pEe3yJIbTaTOB HAy4HBIX HCCIIEIOBAHMM, INPOBOAUMBIX HMHCTHUTYTOM, B TOM YHCIE C y4ETOM
pPETHOHANBHBIX O0COOEHHOCTEH MNpodeccHOHaNbHOM JesTETbHOCTH BBITYCKHUKOB M IOTpeOHOCTEH
paboTomaTenei.

3. HnalmpyeMble pe3yabTaThbl Oﬁy‘lel-ll/lﬂ Mo IMCHMIIJIMHE, COOTHECCHHDBIC C IJTAHUPYEMBIMUA
pe3yjJbTaTaMu 0CBOCHUA 06p330BaTeJ'lI)HOﬁ MporpaMmmal 6a1ca.11aBpnaTa

3.1. [lepeuens kKoMneTeHI Ui, pOpMUPYEMBIX TUCHMILIHHON (MOIYyJ1eM) B Ipolecce
OCBOCHHSA 00pa30BaATEJBHOM IPOrPAMMBI

[Tepeuenp koMmeTeHUUH, (OPMHUPYEMBIX IUCUUIUIMHOW (MOJyJeM) B TPOLIECCE OCBOCHMS
o0pa30BaTeNbHON NMPOrpaMMBbl, IPUBEJICH B TaOJIHIIE:

. Kareropus .
I'pynna komnereHuuit . Koab! 1 conepxkanue KoMIeTeH
KOMIIeTeHI Uil
YHuBepcanbHbIe Camoopranuszanus u YK-6 Cmnocoben YIIPaBIIATh CBOUM

camopa3BUTHE (B TOM YHCIIE | BPDEMEHEM, BBICTPaUBaTh U PEAINU30BBIBATH

3I0pOBbECOEPEIKEHUE) | TPAGKTOPUIO  CAaMOpPA3BUTUS HAa  OCHOBE
INPUHLMIIOB 00pa3oBaHUs B TEYEHHUE BCeH
JKU3HU

O6menpodeccruoHaaIbHbIE -

[TpodeccronanbHble -




3.2. KoMneTeHIIUM ¥ HHAUKATOPBI UX JHOCTHKEHUA, GOPMHUPYEMBbIX TUCIHUIINHOI
(MoayJiem) B mpouecce 0CBOeHHs1 00pa30BaTeJIbHOI MPOrpaMMbl

KomnereHmn M HMHIUKATOPHl MX JOCTHXKEHUS, (OPMUPYEMBIX IUCHMILIUHONW (MOAyleM) B
nporecce OCBOCHUs 00pa30BaTeIbHON IPOTPaMMBbI, IPUBE/ICHBI B TAOIUIIE:

Kox Kon
HHIMKATOpPA CoaepxaHue HHANKATOPA KOMIIETEHIIMU
KOMIIeTeHIIUH
KOMIIeTEeHIIUH
YK-6 YK-6.1 OlieHUBAaeT JIMYHOCTHBIE PECYpPChl MO JOCTHXKCHUIO IIeJei
yIOpaBJeHUST CBOMM BpEMEHEM I YCIHEHIHOTO BBIMOJHEHUS
MOPYYEHHOM pabOThl U cCaMOPa3BUTHUS
YK-6.2 Kputnueckn  omnenuBaer  3(G(PEKTHBHOCTL  MCIOJIb30BAHUS
BpEMEHU TMpPU PEUICHWU T[IOCTAaBJICHHBIX 3aJa4, a TaKxke
OTHOCHUTEJIBHO MOJYYEHHOTO pe3yJibTaTa
YK-6.4 Hcnosnp3yeT pa3iinuHble TEXHOJIOTUH CAMOCOBEPIIEHCTBOBAHUS U
CaMOpa3BUTHUsL, IPUEMBbI JOCTHXKEHHUS JTHUUHOM 3P PexTuBHOCTH

3.3. Pe3yabTaThl 00yueHHs M0 JUCHUILINHE (MOAYJIIO)

Pe3ynbTaThl OCBOEHUS AUCHUIUIHHBI (MOYJIS ) IPUBEACHBI B TaOIHIIE:

Kon
Koa v HanmenoBanue
IMoka3aTenn (m1aHupyeMblie) pe3yabTaThl 00yYeHHs pe3yJbTara
HHIMKATOPAa KOMIIeTEHIMHU
00y4eHust
OneHuBaet JUYHOCTHBIE | 3HATH:
pecypcbl 1O  JOCTUXKEHUIO | — CyIIHOCTh IOHATHH «TaiiM-MeHeqxMeHT», «myHas | YK-6.1-31
Lenel yIpaBJIEHHUS CBOUM cucTeMa TallM-MEHEKMEHTa», «BPEMEHHBIE PECypCHI»,
BpEMEHEM JUIsl  YCIEIIHOTO «BpPEMEHHAsl KOMIIETCHTHOCTh MEHEIKEPay.
BBITIOJTHEHUS MOPYYEHHON | YMeTh:
pabOTBl M CcaMOpa3BUTHUS | — OICHMBATh CBOM peallbHbIe pe3epBbl BpeMeHn u | YK-6.1-V1
(YK-6.1) pPaLMOHAJIBHO UX MCIOJIb30BAaTh.
Baajgern:
— HABbIKAMU peaIM3allii TPACKTOPUHU CaMOPa3BUTHSI. YK-6.1-B1
Kpurnueckn OLICHUBAET | 3HATH:
3¢ (HEeKTUBHOCTh — TNPHUHLMIBI PEAIA3ALUN TPACKTOPUH CAMOPa3BUTHSL. YK-6.2-31
UCIIOJIb30BAaHUsl BPEMEHU IIPU | YMeETh:
peleHnn IIOCTABJIEHHBIX | — BpIOMpaTh  Haubonmee  sddextuBHble  crnocodsl | YK-6.2-V1
3a]1a4, a TAK)KE OTHOCUTEIBHO YIOPaBJIEHUS] BPEMEHEM.
MIOJIy4E€HHOTO pesynbrata | Bmagern:
(YK-6.2) — 3HAHUSAMH u onpeeIeHHBIMU HaBblkamu | YK-6.2-Bl
3¢ PEKTUBHOTO MCII0JIb30BaHMsI paboyero BpeMeHH.
Hcnons3yer pasnuuHble | 3HATH:
TEXHOJIOTUU — METOJbI TaiM-MEHEIKMEHTA, anroput™ | YK-6.4-31
CaMOCOBEPILIEHCTBOBAHUS U IJIAHUPOBAHMUSL.
camMOpa3BUTHS, IpPHUEMBI | YMeTh:
JNOCTHKEHHUS JMYHOM | — BBIICTSATH BpEMEHHBIE pe3epBhl pabouero BpemeHu mox | YK-6.4-Y1
s dpextuBHoCcTH (YK-6.4) HOBBIE 33J]a41 MJIU ITPOCKTHI.
Baajgers:
YK-6.4-B1

— HaBBIKaMH YIIPABJICHUs BPEMEHEM.

4. O0beM IUCUHUILIMHBI B 324€THBIX IHHUIIAX C YKA3aHHEM KOJIHYeCTBA aKa/IeMUYEeCKUX YaCOB,
BbI/I€JIEHHBIX HA KOHTAKTHYIO pa0doTy 00y4aromuxcs ¢ npemnojasareseM (10 BUIaM y4eOHbIX




3aHATHI) M HA CAMOCTOSITEJIbHYIO Pa00Ty 00y4aromuxcs

JlucuuiuiiHa mpeanoaraeT u3y4eHue 8 Tem.
OO1ast TPY0E€MKOCTh AUCIUTUIMHBI COCTABIISACT 2 3a4eTHBIC ¢IUHUIIBI (72 Yaca).
®DopMbI KOHTPOJIS — 3a4eT: 3a04Hast hopMa o0ydeHus Ha 3 Kypce.

4.1. O0mwmiit 00beM yueOHOM JUCUMIIIIHHBI

Ooman B ToM 4HcJIe KOHTaKTHAs

Ne dopma Cemectp / TPYAOEMKOCTh padoTa ¢ npenojaaBaTejieM Cam. T, AT
o0yueHust Kype npakrt. | padora
B 3.€. B Hacax BCEro JIEKIIUU
3aAHATUSA
1 | 3aounas 2 Kypc 3 72 8 4 4 60 3aver — 4
4.2. PacnpenesjieHue y4eOHOIro BpeMeHH 10 TeMaM M BH/IaM Y4eOHbIX 3aHATHI

4.2.1 3aounasi popma o0ydeHust

No HaunmenoBanue pasieios, TeM yueousix | Beero | Konrakrnas pa6ora ¢ npenogaBaresieM | Camocr. | Pesyabrarsl
- 3aHﬂTI/H71 qJacoB BCEro JICKIIUHN l'[paKT. 3aAaHATUA paﬁoTa Oﬁy‘leﬂl/lﬂ

. VK-6.1-31

1. | Tema 1. Bsemenune B TaiiM- 4 1 1 3
MeHemkMenT. Llemu kypca. YK-6.2-31

VK-6.4-31

2. | Tema 2. TaiiM- MeHeTXMEHT, ero | 4 1 1 3 zi:g%:gi

3HAYCHHUE B IJITAHUPOBAHUHU PAOOTHI. VK-6.4-31
VK-6.1-V1

3. Eﬁﬁ; .Oll_slzgzlﬂionaraHHe. Buner 10 1 1 9 VK-6.2-V1
P ‘ VK-6.4-Y1

4. | Tema 4. IHCTpYMEHTBI U METOIbI 10 1 1 9 zfﬁ:g%:zf}
TUTAHUPOBAHMS U PACTIpECIICHUS VK-6.4-V1
BpPEMEHU

VK-6.1-V1

5. | Tema 5. Ilorimorurenu BpeMeHHN. 10 1 1 9

Pecypchl BpeMeHH. ’ YK-6.2-y1
VK-6.4-Y1

. VK-6.1-B1

6. 1\T4211\{4:H6}I.< l\1/\1/;TTI;IBauI/I;I B TaliM 10 1 1 9 VK-6.2-B1
VK-6.4-B1

7. | Tema 7. IIpoueccHbIi TOAXO K 10 1 1 9 VK-6.1-Bl
NesITeNIbHOCTH. MeTOTuKN YK-6.2-Bl
Kaii VK-6.4-B1

ala3€ex.

8. | Tema 8. Crpecc. Tpaguuuonnsie u | 10 1 1 9 zi-g%-gi
HETPAJNLIUOHHBIE CIIOCOOBI GOPHOBI bel
co crpeccoM. Penakcanus. OTAbIX YK-6.4-Y1
KaK VCJIOBHE YCIENTHOTO TaiiM- YK-6.1-Bl
MCHC;])KMCHTa g YK-6.2-Bl

' VK-6.4-B1
3auer 4
Bcero nmo qucuunivHe 72 8 4 4 60

5. CoaepixkaHue TUCHUILINHBI, CTPYKTYPHPOBAHHOE 110 TEMaM




5.1. Tembl u conep:kaHue JeKIIUOHHBIX 3aHATHI

HauMeHoBaHue TeM
(pa3aesioB)

Conep:xaHue JEKIMOHHOTO Kypca

Tema 1. Bsemenme B Taiim-
MeHeDKMEHT. [{enu kypca.

[Ipennocbuiku BO3HUKHOBEHUSI TAM-MEHEI)KMEHTA,

OCHOBHBIE 3Tambl €ro 3apoXKJICHUS M Pa3BUTHUSA. IJBOJIOIUA
Teopur 00 A(PPEKTHBHON OpraHu3anuu BpeMeHH. Teilopusm.
Ilepuon "knaccuueckoro" TalM-mMeHeKMEHTa. «COBETCKUU
TM». CoBpeMeHHBII TaliM-MeHEDKMEHT (KoHer XX -Hadajo
XXI BB.). Konnenuust Ct. KoBH 0 JOCTHUXEHUU JHUYHOCTHOM
3pEJIOCTH.

Tema 2. TaiiM- MeHEIKMEHT,
€ro 3Ha4YeHue B IJIAHUPOBAHUU
paboTHI.

Hpeuue ¢unocodpl 0 BpeMEHU U TOJB3E €ro ParuoOHAIBHOTO
ucnosp3oBaHus. CyImHOCTb U

OyHKIMU TakM-MeHeKMeHTa. OCHOBHbIE HamlpaBJCHUS TalM-
MCHEPKMEHTA. TaM-MeHEePKMEHT  Kak COCTaBJISIOIIAs
CaMOMEHEKMEHTa. BpeMeHHass KOMIIETEeHTHOCTh MEHEKepa.

Tema 3. [lenenonaranue. Buabt
IUIAHUPOBAHUS.

MeTo/bl M TEXHOJIOTUH TaUM-MEHEKMEHTA KaK

DneMeHTa CUCTEMBI YIPABICHUS OpTaHU3allueH.

[lenenonaranue Kak OIpPEACIICHUE KIIOYEBOTO HaIpaBlIeHUS
pa3BUTHSA, IJIAHUPOBAHUS U pPa3pabOTKU IJIaHa JAOCTHXKEHUS
MOCTaBJICHHBIX 1esieid. OCHOBHBIE NPUHIUIBI W KPUTEPUU
nocranoBku  neneit  (KMHAP, SMART). CyuHocts
IUTAHUPOBAHKS pabodyero BpeMEHHU. 30JI0ThIe" MPOMOPIUU
IUIAHUPOBAHUS  BpeMeHH. JledATenbHOCTh MEHeIkepa o
OpraHu3alliy YIPaBJICHUS BPEMEHEM.

Tema 4. UHCTpyMEHTHI U
METO/BI IIJITAHUPOBAHUS U
pacnpezesieHus: BpeMEHU

[Tpuntmmne! 3¢ HEeKTUBHOrO HCMOIB30BaHUS pabovyero BPeMEHH,
MeToapl ero ydera u usMepeHus. OleHka mpoliecca
pacxoloBaHUsT W TOTEPH BPEMEHU B 3apyOCKHBIX U
OTEUECTBEHHBIX  OpraHM3auMsx. AHalW3  [UIAHUPOBAHUS
pabodero BpeMeHU PYKOBOIMTENS, CIOCOOBI €ro ONMTHUMM3AIIHH.
[IpyunHbl peduuMTa BpEeMEHM U €ro HMHBEHTapU3ALUS.
Krnaccuueckne TEXHUKM [JEJIOBOM aKTUBHOCTU: OCHOBBI U
NpUHLMIBI fenerupoBanus. [IpaBuna neneruposanus. [lonarue
ycnexa-Heycnexa. CucreMa KpUTEpUEB ycIexa.

Tema 5. IMormoTurenu
BpeMeHU. Pecypchl BpeMeHH.

XpoHodaru: moHsATHE W HUX BUAbL. OIlEHKa HCIOJIb30BAHUS
BPEMEHH, BBIBICHHE 0a30BbIX U BTOPOCTENEHHBIX Jell.
CrniocoOslI BbIsiBIEHUs XpoHO(]aroB. OnTUMHU3anus CTaHAapTHBIX
IIPOLIECCOB  JEATEIIBHOCTM M BPEMEHHBIX 3aTpaT. 3arnoBeau
pactpenenenus BpeMeHH pykoBoauteneM. I[IpaBuno TRAF.
Texnuueckue  (opc-Makopbl.  ACCEpTUBHOCTH B TalM
MEHEPKMEHTE. AHaIN3 U padoTa C «IOTJIOTUTEISIMIY BPEMEHH.

Tema 6. MoTuBanus B TaliM-
MEHEKMEHTE

MortuBanyss 1 MOTHUBBI JAESATEIBHOCTH. MoTHBaLus B TalM-
MEHEI)KMEHTE KaK YCIOBHUE TOCTHKECHUS LIEIIH.

CooTBeTcTBHE BHYTPEHHEW MOTHUBAIIMU IOCTABICHHBIM LENSIM.
MarneHbKkHe XUTPOCTH - CAMOMOTHBALIUH.

[IpeoOpazoBaHue «IIETU» B «IIYTh» HOCTHKEHUS.
[TpomexxyTounsix menei. [IpaBuna ¢popmymsl ycnexa.
Onrtumu3anys NepcoHaIbHON JeATEIbHOCTH MEHEIKepa.

Tema 7. ITponieccHbIN MOAX0M K
nesATebHOCTH. MeToauku
Katinzen.

[Topsimok — OZHO W3 OCHOBHBIX 7 TIOJNOXKEHUM METOAUKH
Kaiinzen. llenouka npoueayp, COCTaBISIONINX MPOIIECC.
Crabunuzanus mpoiecca. YCTpaHEHHE IOTepbh BPEMEHH 110
cucreme Kaiinzen. CoBepiieHCTBOBaHUE IIPOLIECCOB
JIeATETLHOCTH.

Tema 8. Crpecc.
TpaguuroHHbIE u

[ToHsTHE CTpecca M ero JUHAMUKU. [ paMOTHOE IJIaHUPOBaHUE
pabodyero  BpeMEHM W  PAlMOHAIBHOE  paclpeesicHue
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Ne HanmenoBanue Tem
CoaepixaHue JIEKIIHOHHOTO Kypca

n/n (pa3aesioB)
HETPaIULMOHHbIE crocoObl | 00s13aHHOCTEH MEXAY COTPYAHHUKaMHU. MeTOobl palioOHAIBLHOTO
OOpBHOBI co CTPECCOM. | MCTIOJIb30BaHUSI BPEMEHH KaK CIIOCO0 MpeIynpekIeHUs cTpecca.
Penakcanus. OTtapix kak | [loBblenne QpycrpaunoHHoil crpeccoycroiunBoctu. ['D]]
YCIOBUE  YCHEIIHOTO  TaiM- | TUYHOCTH.
MEHEPKMEHTA.

JIumepamypa: ocnosnasn: 1; oononnumensvuan: 1.
5.2. Ill1aHbl NPAKTHYECKUX 3aHATHI

Tema 3. lenenonaranue. Buabl niianHupoBanus

Buo npakmuueckozo 3ansimus: BbIIIOJIHEHUE 3aJaHUN

Cooeporcanue 3anamus: Pa3BuTre U COBEPIICHCTBOBAaHUE HABBIKA IOCTAHOBKH LIENU U
IUTAHUPOBAHUS 3TAMOB JOCTUKEHUS IOCTAaBIEHHON 1IeIH.

Tema 4. UHCTPYMEHTBHI M MeTO/IbI IIVIAHUPOBAHMS U pacnpeae/eHlsl BpeMeHH
Buo npaxmuueckozo 3ansmus - BIIIOJTHEHNUE 3aJaHUI
Cooepoicanue 3ansimus: OCBOCHUE UHCTPYMEHTAPUS IUIAHUPOBAHUS BpEMEHU

Tema S. IHorioruresm Bpemenu. Pecypcel Bpemenu

Buo npaxmuyeckozo 3ansamus - Pemenue 3aiaq

Cooepoicanue 3anamus: Pa3BuTHE HaBBIKOB KOHTPOJIS BpeMEHH U 0Oojiee palMOHaIbLHOTO €ro
HCMOJIb30BAHUS

Tema 6. MoTuBanus B TaliM-MeHeIKMEHTE

Buo npaxmuueckoeo 3ansamus - BeinojiHeHUE MPAKTUYECKUX 3a1aHUM

Cooepicanue 3anamusa: UcciienoBanue 0co0eHHOCTEH CBOeil MOTUBAIIUY B MpoIecce
PYKOBOJCTBAa BpeMeHeM

Tema 7. IIpoueccHsblii moaxox k AesarenabHocTu. Meroanku Kaiinzen.
Buo npakmuueckozo 3anamus - Perenne 3a1anuil, TUCKyCCHUs
Cooeporcanue 3anamus: 3HaKOMCTBO ¢ puHIunamu Kaiiasen

Tema 8. Crtpecc. TpaamumoHHble W HETPAAMLUMOHHBIE CHOCOOBLI OOPHOBI CO CTpPECCOM.
Penakcanusi. OTabIX Kak yCJI0BHE YCNEIIHOT0 TAHM-MEHeI)KMEHTA.

Buo npaxmuueckoeo 3ansamus - Buinonnenue 3aganuit

Cooepoicanue 3ansamus: Oco3HaHue 0COOEHHOCTEH CBOEH SMOIIMOHATILHO-BOJIEBON Cepbl, aHATTU3
OTJIbIXa KaK YCJIOBHSI YCIICITHOM JAESITEIIBHOCTH U (POPMUPOBAHNE YMEHUM IJIAHUPOBATH OT/IBIX

JTumepamypa 01 n0020moeKu K RPAKMUYECKUM 3AHAMUAM:
ocnoenaa: 1; oononnumenwvnasn: 1-3.

5.3. KomnJiekT 3a1anmii U 3a1a4 AJ1s NPOBeIeHUs] MPAKTHYECKUX 3aHATHHA MO TUCHUILINHE

CymHocth 1 Ha3HayeHue TM
3ananue 1.
Buneonpesenraius u o0cyxaeHue pegepaToB Ha TEMBI:
- Ilepuon teitnopusma B pazsutuu TM (®.Teitnop, A.H.I'actes, [1.M.Kep:xeHnues)
- Ilepuon "knaccuyeckoro" TailM-MeHEI)KMEHTA U €T0 MPEICTABUTENIN
- JLY.3aiiBepT 0 parHOHATLHOM HCIIONb30BAHUN BPEMEHH.
- Cucrema ynpanenus BpemeneMm b. @panknnna.
- Cuctema xpoHomerpaxa A. A. Jlrobuiesa,
- Teopuu pemenus nzodperatensckux 3anad (TPU3) I'.C. AnpTiryniepa.




- Konuenuus Ct. KoBH 0 JOCTHXEHUH JIUMYHOCTHOM 3PEIIOCTH.

3ananue 2.

WupuBuyanbHas paboTa CTyIEHTOB C pa3gaTOuHbIM MaTepHaIoM O CYLTHOCTH U HazHaueHuH TM.

- TPOYMTATH;

- KpPaTKO OTBETUTh MMCbMEHHO Ha BOIPOCHI (5 BAPHUAHTOB);

- TOATOTOBHUTHCS K YCTHOMY COOOIICHHUIO MO yKa3zaHHOH Teme («peBHHe puimocodsl 0 BpeMEHU U
€ro palMOHAIBHOM HCIHOJIB30BaHUM», «CymHocTe TM», «3adueM COBPEMEHHOMY JAEIOBOMY YEIIOBEKY
TM?», «KoHuenmuu KOHTPOJIS BpEMEHH TapBapJICKOM LIKOJBI OM3Hecay, «BpeMeHHas KOMIETEHTHOCTb
MEHEeJKEpa. U T. T1.)

Ilenenonaranue

1. VIIP. «15 xenanuii»

1. 3anwmcs 15 xenanuii

2. AHanu3 >kenaHuM c no3uuuid kpurepueB U xapakrepuctuk ueaum KHWH/IP (xoHkpeTHOCTSH,
U3MEPUMOCTb, HA3HAYEHHOCTb, JOCTHKUMOCTb, PEATUCTUYHOCTb. )

3. Koppexkuus Hanbosee 3HAYMMBIX /7151 CyOBEKTa LIEIeH.

JIro0as )KxU3HEHHAs L1eNb, «IIPOIYLECHHAs» Yepe3 BCe KpUTEpUH, 0OpeTaeT 3aKOHYEHHBIH 00pa3 Uiu
OTKJIOHSIETCS] KaK HECOCTOSITEIIbHASL.

VIIP, 2 «/lepeBo ueneii» (MpoBOIUTCS B MUKPOTPYIIIax)

1. BriOop «pupMbl» U BuAa JEATEIBHOCTH HA PHIHKE YCIYT

2. Omnpenenenne HanpaBlIeHUH, 3a1a4, MEPOIIPUATHH JUIs JOCTHKEHUS IOCTABICHHBIX LIEIIEH.

3. IlpeseHTanus v aHAJIN3 MOJTYYEHHBIX PE3YyJIbTATOB.

4. Koppekuus «aepena 1enem.

VIIP. 3. [TocTpoeHue TUYHOTO «JepeBay WA COCTABICHHUE IJIaHA MEPOTIPUATHIA IO JOCTIKEHHIO 2-3
uesiedt u3 1 ynp. Ha BbIOOp.

HucrpyMenThl Iu1anupoBanusa B TM
VIIP.1 «YTouHeHue cBoux npuopureroBy (1o merony ABC) (pabota BeneTcs B mapax UM TPOMKax)
Cutyanus: Bel -pyKoBOANTEINb YCIIEIIHO pa3BUBAIOIIEHCS (PUPMBI.
COCTaBHUTh CITUCOK CBOMX BCEX OyIyIINX 3ajad;
CHCTEMaTU3UPOBATh UX IO BAXKHOCTU U YCTAHOBUTH OUEPEIHOCTb;
POHYMEPOBATh ITH 33]1a4H;
OLIEHUTb 3aJ1a4l COOTBETCTBEHHO 10 Kateropusim A, B u C;
3anaun kareropun A (15 % o01iero ux KoJauMuecTBa) pemaer NepBblii pyKOBOJUTENb;
3anaun kateropuu B (20 %) moanexar nepenopy4yeHuIo;
7. 3amaum kateropuu C B CHITy CBOEH MaJIO3HAYMMOCTH TIOJJIEKAT 0053aTEILHOMY
Nepenopy4YeHHUIO.
8. AHanM3 MOJly4YeHHBIX PE3YIIbTATOB.
VIIP. 2 «Matpuna Ditzenxayspa» (MHIUBHyalbHast paboTa)
1. 3anucatb Bce cBou jena Ha omkaiimue 10 qHei.
2. PacnipeienuTh UX 1O IPYIIAM, HCHOJIb3Ysl 1BA OCHOBHBIX KPUTEPHUS - BAXKHOCTh U CPOUYHOCTb.

ogakrwbdrE

Baxxubie u CpOYHbIC Ba)KHBIe, HO HCCPOYHELIC

CpquHe, HO HC BaAXXHBIC HepakHanie u HECPOYHBIC

VIIP.3 «IlnanupoBaHue U aHaIU3 UCIIOIB30BaHUS pabodyero BpeMeHu (BapuaHT 1- 61oku)» (pabora B
napax)

Cutyanus: Bel -pykoBoanuTeNb GUPMBI

1. Hamucatp cimcok 00s13aTeNbHbBIX J1e)1 Ha HeIemto (TTOBCETHEBHBIX M BHOBD MOSIBUBIIUXCS);

2. pa30UTh CIUCOK HA OTJENbHbIE KATETOPUH, CIPYNIIIUPOBATH 33a4 M0 paboYnM (QyHKIHSIM
(Hanpumep, pa3BuTHe OHU3HECA, YIIpaBICHUE TOTYHNHEHHBIMHU, ITOBCETHEBHBIE ONEPAlUH U T.I1.).

3. B KOHIIE JHs 3a(pUKCUPOBAThH BpeMs, 3aTpaueHHOE Ha BBINOJIHEHHUE 3a/1a4. B KoHIIe paboueii
HEJIETN MPOoaHaIN3upOBaTh, HA YTO UMEHHO M CKOJIBKO YIIUIO BpeMeHHU (BOoOpakaeMblIil mporiecc).

VIIP,. 4 «Ayaut BpeMeHn» (BapHaHT 2 - CETKA)

1. CocTaBuTh CETKY 3aTpaT CBOEro BPEMEHH 3a MPOIIEANIYI0 HeIet0 (HIKe IPUMEpP CETKH) U



MIPOaHAIM3UPOBATh C TOUKHU 3PEHUSI PAllMOHATIBLHOCTH MCIOIb30BaHUS BPEMEHHBIX PECYpCOB (3aaHKe

JTAETCsl 3apaHee).

Jenn Heagenu Bun nesr- Bun Bun nesar- Bun Bun Bun Bun OO611.
™ Yueba ¢ | nesar- i TH JIeAT- TH | JeST- TH | JeAT- nesT- | Bpems
uncmumyme | Obwenue | Obwecms. | Hayunas | Paboma TH TH JesIT-

c paboma | paboma | ("p°?.) | Cnopm | CPC TH
opy3bamu 3a
JICHb
Ilonen. 6/4 3 yaca 0 4ac. 0 ygac. 3 yaca 0 gac 2 12
akaj/actp qaca gac.
4acoB
BtopHuk 4/2.40 1 gac 2 Jac. 0 yac. (0 yac 1 gac 1 yac 7.40
2
Cpena 6/4 0,5 gaca | 0 gac. 1 4ac. 3 yaca 0 gac Jaca 10.5
0
Yetsepr 4/2.40 3 yaca 0 4ac. 3 yac. 0 gac 1 gac Jaca 9,40
[TaTauIA 6/4 1 gac 1 gac. 0 gac. 3 yac 0 gac 1
yaca 10
0
Cy606oT1a 0 yacoB 4 gaca 0 yac. 0 yac. 0 gac 2 yac yaca 6
4
Bockp. 0 gacoB 3 yaca 0 ygac. 4 ygac. 0 gyac 0 gac yaca 11
OOGmiee 25 gacoB 15,5 4. 3 yaca 8 Jac. 9 yac. 4 10 67.1
Bpems Ha BUJ | (aKan.) yaca yac.
TESIT.
ionﬂ BpeM. B | 37.4 23.1 5 12 14 5 9 100%

2. TpOaHAJIN3UPOBATh, HA YTO U CKOJBKO YIUIO BPEMEHHU.
3. HCCIIEN0BAaTh CBOU PE3EPBBI.

IHornoruresn Bpemenu. Pecypcesl BpeMeHu

VIIP.1 «Onpenenenne BOPOB, WIN MOTJIOTUTENEH CBOETO BPEMEHN»

1. Pabota B MUKpoOTrpymIe. YCTHO IPOroBapuBaroT, YTO UMEHHO MOKHO Ha3BaTh «BOPaMM» BPEMEHH.

2. MHnuBuayanbHO 3amofHA0T 1 cTonOMK Tabauibl o IpesiokeHHOMY oOpasny. Hailtu He meHee
7-10 «BOpOB» BpEMEHH, KPOME YKa3aHHbIX.

«BOpBI)) Baliero BpEMCHHA

HpI/I‘lI/IHLI TIOSIBJICHUSL «KBOPOB»

Kak ¢ aumu 60poTbes?

- IPOMCIJICHUC

CrpemiieHue cienarb Bce
KayeCTBEHHO U MJICAJIbHO

[atb cebe npaBo Ha OMIKOKY

- HCIIPAaBHUJIbHO MOCTAaBJICHHAA
OCJIb

Heymenue ctaButh nenp

N3yunTh KpuTEepUU U
XapaKTEPUCTUKHU LIeIeH

- HEYMEHHE TBEPJIO TOBOPUTH
CHET;

Crtpax o0uaeTs Apyroro
YeloBeKa

- «He  Bemarb» Ha  cebs
poOJIEeMBI IPYTHX,
- HAYYUTbCA [MBWIM30BaHHO

OTKa3bIBaATb

3. PaGora B Mukporpymre. YCTHO aHATU3UPYIOTCS IPUYUHBI MOSBICHUS «BOPOBY» U OMPEIEIISIOTCS

croco0bl 60PHOBI C HUMHU.

4. VHmuBUAYyambHO 3aMONHIETCS 2 U 3 CTOJTOUKH.
5. AHanu3 MOMy4eHHBIX Pe3yJIbTaTOB B MUKPOTPYIIIE, KOJJICKTUBHAS KOPPEKIIHS METOIOB OOPHOBI ¢

XpoHodaramu.

VIIP. 2 «IIpaBunbpHO BbIpaykall MBICIH
OnauH U3 «BOPOB» - HEYMEHHE TOYHO U KPAaTKO TOBOPHUTD.
Pabota ¢ pa3aTOYHbIM MaTepUaIoM B MUKPOTPYTIIAX COTIACHO 3aJaHHSIM.

1. Otnath pacniopsKeHUE

2. CooOumTh KpaTKko MOJTYYEHHYIO HH(OPMAIIHIO




3. BbIpa3uTth cBOE OTHOIIECHUE K IPOUCXOASIIEMY B OTAEIIE
4. BpIpa3uTh yA0BJIETBOPEHHUE NOTYYCHHBIMUA PAOOTHUKOM Pe3yJIbTaTaMH €ro HCCIeIOBAHUH.

MotuBanua B TM
VIIP, 1. Ilcuxosoruyeckoe TeCTUPOBAHUE
[To meTonukam Dnepca. BoisiBieHHEe HapaBICHHOCTH MOTUBALIMH. (MOMUBAYUSA OOCMUNCEHUS,

momueayust uzobe2amusi)

VIIP. 2. «CaMOMOTHBAIIH»
1. Cnoucok 3amay Ha OV KAl MecHLl.
2. CooTHeceHUE X CO CBOMMU IICHHOCTSIMH
3. Bri6op MmoTuBanmu 1o I'. ApxaHreabcKoMy
4. AHaiv3 MOTUBAIMOHHBIX TPUOPUTETOB U MOTEHIUATBHBIX
pe3yabTaToB OTBEThTE Ha BONIPOCHL: Kakosvl mou yeau? Ymo ons
MeHSL 8AXNCHO?
Korna BwI crienaete 310, 3a1aiite cebe Tpy BOMPOCa, OTHOCSIIUECS K KaXKI0W U3 TIENICH:
¢ Uto caMoe BaXKHOE B JJAHHOM LICH?
* Yto0 4 11eHI0 B TaHHOH 11e1n?
« Kakoe 3HaueHMe 3Ta [eIbh UMECT JJI9 MEHS?
POJIEBAS UT'PA «Otkyna npobaembi?»
3ajaHue ; MPOUTPATh CUTYAIUIO, 3aTEM MPOAHATU3UPOBATh,
1. «HUKyJa HE yCIIeBaIO»
2. «Bce poctano!!!y
3. «HHUYETO Yy MEHS HE MOJIYIUTCA!»
VIIP. 3 Ananu3 cutyanuii (paboTe B MUKPOTPYIIIIE TI0 S5 4e)

1. Pacckazartb CUTyallur0 U HalTH B nmponecce rpyIurmoBoro O6CY)KI[€HI/I$I BaApUAHT CaAMOMOTHBAIIUH
JJIs1 BBIIIOJIHCHUSA HGHpHHTHOfI N 3aT$IHyBHICI>'IC$I pa6OTI)I (KaK BApHUAHT - CUTyallUW IIOATOTOBHTH

IMHUCBbMCHHO IIPEII01aBaTCIIO 3apaHee).

IIpoueccHbI MOAX0/ K AeSITeIbHOCTH

YIIP1 Onpoc
VYIIP. 2 «OueBHHBIE U CKPBITHIE IOTEPU BPEMEHH»
[Torepu BpemeHu OuyeBuaHBIC CkpbIThIE
WuauBuayanbHble [lepememenus «3aBHCaHUE» Ha Mpobiieme
HEPBO3HOCTh NIEPErpyKEHHOCTh
MEXJINYHOCTHBIE Oxunanus becnenbHoe o01ieHne

VTIP. 3.Urpa-muckyccus «3A» u «[TPOTUB» KAW3EH (y4acTHUKH IensTCA Ha 2 KOMAHIbI

TOTOBST 3aIIUTY CBOEH MO3ULUN).

Tema 7. Ctpecc. CtpeccoycToitunBocTs. [Ipodpunakruka.

VIIP. 1. Camoananu3 3anonHeHne TaOJIUIIbI:
1.3anummure 7-10 Hanbonee TpeBoXKaIIUX Bac MpodieMm;
2. TPOPAHKUPYWTE UX IO CTEMECHU JIMYHOW BaKHOCTH;

3. nuddepeHuupyiiTe UX N0 CTENEHH YIPaBIsieMOCTH BaMH (Ta0imia)

Cutyanuu, KOTOpble MOTY KOHTPOJIMPOBAThH

Cutyanuu, KOTOpbIe HE TIOTyqaeTCs

KOHTPOJUPOBATH

4. AHanu3 B MUKpPOTPYIIaXx:
- peuuTe, Kakue MpoOeMbl SBISIOTCS YIPABISIEMBbIMU U ONPEACIUTE, YTO HYKHO CJIENaTh;

- BBIICIUTC HCYIPABIACMBIC HpOGJ’IGMBI n HOHYMaﬁTe, KaKk MOXHO HU3MCHHUTb K HHM CBOC

OTHOIIIEHHE.
- IOMCK TIPUEMJIEMBIX PEIICHUN TPOOIIeM.
VYIIP. 2 «TexHuku caMoperysiium)




«S1 4yBCTBYIO CBOH BJIOX ....... »
«S1 4yBCTBYIO CBOH BBIAOX »

A). Konnentpanus Ha MEUTAaTUBHOM JbIXaHUU

b).YnpaxHeHue « AHTUCTPECCUHY»

-MEIJICHHBIN TITyOOKH# BIOX

3a/IepKKaA TbIXaHUS

- pe3KHil BBIIOX «XA»

B). Ynpaxxnenue [uis pa3BuTHs OOJIbIICH YBEPEHHOCTH B ceOe -600x «S1» - sdox «f» - 60ox

«SI» BBIIOX «yéepen» - BBIIOX «CHOKOEH) - BBIIOX «CMOZY Peulums INOm 60nPOCH»

VIIP. 3. «MplIeyHoe pacciaadIeHUuE

VYnpaxHeHUEe BBITOIHAETCS O]l CIOKOWHYI0 MEIOJMYHYI MY3bIKY. JIeub WIIM CeCThb B KPECIO B
yI00HOH 1103€, CKOHIICHTPUPOBATh BHUMAaHUE Ha JIbIXaHUH, PAcCIadIATh BCE TPYIIIbI MBI, HAYWHAS CO
CTOII HOT B MOCJIEA0BATEIILHOCTH - JOJBDKKH, OeApa, sIrOAUIIbI, 5KUBOT, CIMHA U TUICUU, KUCTH PYK, PYKU
JIO JIOKTSI, Ies], TOJI0OBa, JIUIIO.

VIIP. 4. [IepenuiioBKa, WiIH H3MEHEHUE OTHOLIEHUS K COOBITHIO.

Pabota B mapax ¢ pa3gaTouHbIM MaTEPHAIIOM, 3aT€M I'PYIIIIOBOE 00CYKICHHE.

VIIP, 5. «Otka3 B mpocbhey

3aaHue BBIMOJIHSACTCS B TPYIIIAX MO 5-6 Y4EIOBEK, K KAKJIOMY WICHY MUKPOTPYIIIIBI [0 OYEPEIH
o0pararTes ¢ pa3InIHBIMU IPOCKOAMH OCTAIILHBIC WICHBI TPYIIIBI, a aIpecar MOoCIeJOBATEILHO
OTKa3bIBaET.

3ajiaHue: UCIOJIb30BaTh TEXHUKY OTKa3a, aroputM «CoxalaeHHue - 0TKa3 -KOHCTPYKTHBHOE
MIPEIIIOKCHUE)

VIIP. 6.]IcuX010rH4ecKoe TCCTHPOBAHMUE

Dkcnpecc-meroanka «OrpenesaeHne CTeneH! YI3BUMOCTH JTMYHOCTH

DTO yceueHHbIN BapuaHT onpocHuka ['. Aii3eHka, KOTOPBI COCTOUT U3 12 BOIPOCOB,

TPYNIUPYIOUINXCS O ABYMS PyOpPHKaMU - OOIIUTENILHOCTh U SMOIIMOHAIBHOCTD.

Obuwumenvrnocmp («J1a» - CKHETY)
[IpeanounTaer AesATENBHOCTH 0€3 MPEIBAPUTEILHOTO TUIAHUPOBAHHMS.
UyBcTBYET ce0sl CHACTIMBBIM, KOT/Ia 3aHUMAETCS JISTIOM, TPEOYIOIIIUM HEMEJICHHBIX JICHCTBUN.
[Ipu 3aBs3pIBaHUN 3HAKOMCTBA IIEPBHIM MPOSIBIISIET UHUILIUATHBY.
CKJIOHEH JIeHCTBOBATH OBICTPO U PEIIUTEIHHO.
SIBsieTCs MBIJIKUM Y€JIOBEKOM.
UyBcTByeT ce0s HECUACTIMBBIM, KOT/Ia HE UMEET BO3MOXKHOCTH OOIIATHCH.
3M0uuonaﬂbnocmb («ma» - «<HeT»)
WNHorpma uyBcTBYET ce0st TO CHACTIUBBIM, TO HECUACTHBIM 0€3 BUJIUMBIX TIPUYHH.
[TonBep:keH koneOaHUAM HACTPOEHUS OT TIOXOT0 K XOPOIIEMY.
Yarmie ObIBaeT B MJI0XOM HACTPOCHUH.
Yacto HE MOKET COCPEAOTOUNUTHCS HAa KAKOM-JIHOO0 MpeaMeTe (uee, eiu).
briBaer Tak, uTo B 6ecene ¢ ApyruMu IPUCYTCTBYET JIUIIb (PU3UYECKH, a MBICJICHHO OTCYTCTBYET.
Bpemenamu mosoH sHepruy U aKTUBEH, a BpeMEHAMU MTaCCUBEH.

I/IHTepnpeTauHs[

Ecnu o pesynbraraM onpoca WiH 1o JaHHBIM HA0NIOICHUS UCTIBITYEMBIN TOy4YaeT Mo IIKaie
OOIIMTENTFHOCTA MEHEE 3-X «J1ay, a M0 MIKaJIe SMOITMOHATILHOCTH 00ee 3-X «J1a», TO IO THITY
TEMIIEPaMEHTA OH MEIAHXOJIUK. Y A3BUMOCTh K CTPECCY CHJIbHA.

Ecnu no mkase oOIIUTENLHOCTH Ooiee 3-X «J1a», U MO IIKaje SMOIIMOHAILHOCTH TOXE Ooee 3-x
«J1a», TO M0 TUITYy TeMIIEpaMeHTa OH Xoiepuk. CTeneHb yA3BUMOCTH K CTPECCY BBIIIE CPEIHEN.

Ecnu no mkase oOMIUTENLHOCTH MEHEE 3-X «day», a MO IIKaJle YMOLMOHAILHOCTH TOKE MEHEE 3-X
«J1ay, TO MO THUITY TEMIIEpaMEHTa OH ()JIeTMATHK. Y I3BUMOCTh K CTPECCY HU3Kasl.

7. Ecmu nmo mikane oOIUTEILHOCTH 0ojiee 3-X «J1a», a 1o MIKajie SMOIMOHAJIBHOCTH MEHee 3-X «Han,

TO MO TUIlY TEMIIEPAMEHTAa OH CAHTBUHHK. Y SI3BUMOCTb K CTPECCY HU3KAS.

oukrwnE

ogakrwbdrE

Obwumenvhocms  pmoyuonarvhocms | Tun memnepamenma Cmenens ysa3gumocmu
<3 >3 MEJIAHX OJTHK BBICOKAS
>3 >3 XOJIEPUK BEIIIIE CpEeTHEH
<3 <3 dirermatuk HU3Kast
>3 <3 CaHTBUHHUK HU3Kas
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OTABIX KaK BajkHeHIIas COCTABJISIONIAS JHUHOH cucTeMbl TM

VIIP 1.«Aynut BpeMEHH Ha OTIBIX).

-3aMI0JTHUTH TaOIHITY

- MPOAHAJIM3UPOBATH 1EJ1€CO00Pa3HOCTh ITOTO OT/IbIXA.

Bun nesteabHOCTH BapuaHT 1 BpeMst OTJpIxa Uto mosrydaeT B pe3yJibTare
(mpoeccroHabHOIM, MO OpraHu3M
KOMMYHHUKATUBHOH H T.II.)

VIIP. 2.«Mou «3eseHble 30HbD («IUpOr padoyero BpeMEHN») BUepa 1
ceroans YIIP. 3 Mou npaBuia BOCCTaHOBJICHUS CHJI:
(cocTaBIAIOTCS MHAMBHYaTbHO, 00CYKIAIOTCSA KOJIJICKTHBHO)

6. [lepeyeHb y4eOHO-METOAMYECKOT0 0O0eCTIeYeHUs IJIA CAMOCTOSITEIbHOM PadoThl 00yYaOIIHXCSI
MO JUCHUILIUHE

CamocrtosiTenpbHasi paboTa HampaBiieHa Ha (OpPMHpPOBAHHE TOTOBHOCTH K CamMoO0Opa30BaHUIO,
co3maHusg 0a3bl JJIs HEMPEPHIBHOTO O0pa30BaHUS, PAa3BUTHUSL CO3MAATEIbHOW U AKTUBHOM MO3ULIUU
o0yuJaromerocs.

CamocrtosiTenbHast paboTra 0OydaromMXCS BKIOYaeT paboTy ¢ ydyeOHOW JHUTepaTypoi,
KOHCIIEKTUPOBaHUE W O(GOpPMIIEHHE 3alMCel MO JIGKIMOHHOMY KypCy, 3aBeplieHue U ohopmieHue
MPAKTUYECKUX paboT, MOATOTOBKY K MpakTUYeckuMm paboTam (cOop u 00paboTka MaTepuana Mo
IIPE/IBAPUTENILHO MIOCTAaBIEHHON Npobiieme).

Bunbl camoctosiTenbHON paboTHhI:

UreHrne OCHOBHOM M JAOMOJHUTEIBHOM JINTEPATYPHI.

CaMocTosTenbHOE U3yUYeHHEe MaTepuaa Mo JUTEPaTypPHbIM HCTOUHUKAM.

Pabora ¢ 6MGIMOTEYHBIM KaTajIoroM, CaMOCTOATEIbHBIHN 1TOI00P HEOOXOAUMON JTUTEPATYPHI.
[Touck Heo6xoaumon nHpopmaluu B cetu HTEpHET.

KoHcniekTnpoBaHue HCTOYHHUKOB.

PedepupoBanue HCTOYHHUKOB.

BrimonHeHue 3a1anuii mpooJIeMHO-TEMaTHYECKOTO Kypca 10 AUCITUTIINHE.

[ToarotroBka K MPOMEKYyTOYHON aTTECTALIUU.

ONoGa~WNE

6.1. Temsbl pedepaToB, 10KJIA10B H Icce
Tembl pedepaToB 1 3cce

1./IBe KOHIIENIIMK KOHTPOJISI BPEMEHU: YIIPaBICHHUE U PYKOBOACTBO BPEMEHEM.

2 «CoBerckuii TM». Cucrema xponomerpaxa A.A. Jlrobuiesa, Teopun perieHus: H300peTaTeIbCKUX
3agau (TPU3) I'.C. AnpTiryniepa, cucrema opranusanuu Bpemenu A.H.I'actea, I1.M.KepxeHuena.

3 AccepTUBHOCTh B TallM-MEHE)KMEHTE. MOoJieNn acCCepTUBHOTO U OJIOKHPYIOIIETO MOBEACHHUS.

4 OueHKa UCIIONIb30BaHMsI BpEMEHU. AyJUT BPEMEHHU.

5 XpoHodaru: MoHATHE U UX BUIBL. AHAJIU3 U paboTa C «IOTJIOTUTENIIMU» BPEMEHHU.

6 CoBpeMeHHBIN TaiiM-MeHekMeHT (KoHer XX - Hauano XXI), o0cHOBHbIE XapaKTepUCTHKHU.

7 Cuctem Jlrobumiea u @paHkinHa.

8 Cucrtema KaiJ[3¢H U €€ CyIIHOCTHBIE XapaKTEPUCTHUKHU.

9 Or «Time is Money» k ««Time is Life». Ananu3 napagurm.

10 ITpobnema paBHOBECHS MEXKTy MpOohecCHOHATBFHON M YaCTHOM KM3HBIO KaK IIaBHas 3a/1a4a
yTnpaBiieHUs! BpeMeHeM U cBoeil xu3Hbio (H.Ilesemkuan u np.).

11 Taiim —MEHEKMEHT KaK OCHOBA KapbEPhI.

12 Jlaiip-MeHePKMEHT: UCKYCCTBO YIPABJIEHUSI COOCTBEHHON KU3HbIO

13 TexHOMOTHH TAMM-MEHPKMEHTA — 3TO TEXHOJIOTUH JIJISl BCEX WJIA N30paHHBIX.
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14 DBomorus Teopun 00 3PPEeKTUBHON OpraHU3aIIii BpEMEHU BO BTOPOH MosioBHHE XX BEKa.
15 OcHoBHble npuHIMIEl cucTeMbl b. @pankinuHa.

NogakowhpE

o

10.
11.

12.
13.
14.
15.
16.

17.
18.

19.
20.

TeMbI JOKJIA10B U NpPe3eHTAluI

Mertononoruu JIpBuna Aiiena - Getting Things Done, win BCKyCCTBO IPOIYKTHBHOCTH 0€3 cTpecca.
JInynas cuctema TaiiM-MeHeKMeHTa o I'. ApxaHreinbckomy

Aynur cBoero BpeMeHu. Kak u 3auem ero npoBoAuTh?

AHanu3 NpUYHH MOSBICHUS «XPOHO(DAroBy.

TaiiM-MeHePKMEHT 11 paboTaroliel KEHIINUHBI - 3TO PEaIbHO?

SInoHcKKe MeTO/Ibl YIIPABIIEHUSI BpEMEHEM C TIO3UINI pOCCUICKOTO MEHTAJIUTETA.

Moxer nu Oecriopsiiok ObITh A(P(EKTUBHBIM, WU METOA orpanudeHHoro Oecropsiaka (D.[Bun,
D.AGpaxamcoH, I'. ApxaHTenbCcKuil U Jp.)

HHCTpyMEHTHI YIIpaBIeHHUs BpeMEeHEM U UX 3 (EKTUBHOCTh B YIPABICHYECKOMN IEATEIILHOCTH.
Kputnueckue pa3mbinuieHus o TaiM-meHemkMenTe (Anapeit benskos, E.YnuBapkun u 1p.)
HccnenoBanue npuyuH AeguInTa BpEMEHH CTYACHTA.

XpoHOMETpaXk Kak HHCTPYMEHT BbIpaObOTKH 3¢ ¢deKTUBHOro MblnuieHus ynpasieHna (Teopus
pa3BuTHs TBOpUeckoi muanoctu -TPTJI - poccuiickoro yuenoro A.A. JlroOumesa)

AHnanmu3 cuctem JlroouieBa u @paHkKiInHA.

I'pamoTHas opranu3anus MOJArOTOBKH CTYJIEHTA K dK3aMeHaM ¢ no3uuuii TM.

Cucrema Kal3€eH U €€ CYIIHOCTHbBIE XapaKTePUCTHKHU.

Ot «Time is Money» k ««Time is Life». Ananus napagurm.

[IpoGnema paBHOBecHS MEXAY MNPOPECCHOHANBHOM M YAaCTHOW JKM3HBIO KakK TIJIaBHasg 3ajada
yIpaBiieHusl BpeMeHeM U cBoei xu3Hbto (H.Ilesemkuan u ap.).

Taiim -MeHEePKMEHT Kak OCHOBA Kaphephl.

CBobOomHass Tema (IO COIJIACOBaHWIO C TIpemojaaBarteneM. Hampumep, 00 0COOCHHOCTSX
UCIOJIb30BaHUs pabouero BpeMEeHH Ha BallleM MPEANPUSTUH. )

Jlaiich-MeHePKMEHT: HCKYCCTBO YIPABJICHUS COOCTBEHHOM KU3HBIO

TexHonoruu TaltM-MeHKMEHTA - 3TO TEXHOJIOTUU JJIsl BCEX UM U30paHHBIX ?

6.2. Tembl 1JIs1 CAMOCTOSITE/ILHOM PadOTHI 00YUYAIOIIMXCS M0 TUCHUILIMHE

HaumenoBanue Tem (pa3zaesioB) Coaeprxanue caMOCTOATEIBLHOM PadoThI

[Tepuon Teitnopusma B pazsutuu TM (d.Teiinop,

Tema 1. BBemenue B TaliM- MEHEIKMEHT.
A A A.H.I'actes, I1.M.KepxeH1ieB)

[lenn kypca.

OTansl IJIaHUPOBAHUA. I_[CJ'II/I BBITTOJTHCHU A pa6OTBI.

Tema 2. TaliM- MEHEIDKMEHT, €0 3HAUYECHUE
VYcemex TM.

B IUIAHUPOBAHUH PabOTHI.

Kpurepun neneit. OTiandust MEYTHI OT LETH.
Tema 3. [lenenonaranve. Bumab PUTCPHI I 1

IJTaHUPOBAHUS.

DKOHOMHUYECKOE 3HAYECHUE ™ B

Tema 4. UHCTpYMEHTBI U METO/IbI .
npodeccuoHaIbHOMN e TeTbHOCTH

IUIAHUPOBAHUS U PACHIPCACIICHUA BPCMCHU

XpoHodaru U NorjaoTUTEIN BPEMEHH.
Tewma 5. Ilornoturenu Bpemenu. Pecypcbl poHod P

BPEMEHH.

. MoTuBarus u30eranus Heygad.
Tema 6. MoTuBamus B TaiM-MeHEDKMEHTE 1L YA

o CocraBistroniye npoiecca mo Meroanke Kaiinsen.
Tema 7. ITponieccHbIN MOAXO0M K m pon A A

nearenbHoCcTH. Metomuku KaiigseH.

Tema 8. Crpecc. TpamunmoHHble U Konmenmys I'. ApxaHremscxoro

HETPaJULMOHHBIE CIOCOObI OOpHOBI  CO
ctpeccoM.  Pemakcamms.  Otnmpix  Kak
YCJIOBHUE YCIENTHOTO TaliM-MEHEKMEHTA.

12




6.3. MeToanueckue yKka3aHusi 1Jis1 00y4ar0MXcs MO0 OCBOCHUIO TMCUUILTHHBI (MOTYJIs1)

Bup yueOoHbIX
3aHATHH

MeToanueckne yKazaHus JJ151 00y4AOIINXCS

3auaTus
JIEKIMOHHOI'O THUIIA

B mporiecce 3aHATHS JIGKIMOHHOTO TUMA O0YYAIOMIUKACS TOMHKEH YCBOUTH U
3aKOHCIIEKTUPOBATh Ha3BaHHE TEMbI, YUeOHBIX BOIPOCOB U OCHOBHBIE OJIOKHU
TEOPETHYECKOr0  MaTrepuana, TO  €CTb, CHACIAHHBIE  IPENoAaBaTeIeM
TEOpEeTUYECKHe MOChUIKH (TUIIOTE3bl), UX apryMEHTAllMI0 U BBIBOJLL. B ciyudae,
eci Kakoe — Ju0O0 TMOJIOKEHHE HE COBCEM IOHATHO OOYYaroumeMmycs WIn
MPEJICTaBIsIeTCST HEJAOCTAaTOYHO YOeAUTEeIbHBIM ILieJecoo0pa3Ho  3aJaBaTh
MPEeroIaBaTelNi0 yTOUHSAOLIME BOIpockl. Hamumune y oOydaromierocss KOHCIIEKTa
nexuuu o0s3aTensHo. MaTepuarbl JeKIUU SBISIOTCS OCHOBOM JIJIsl HOJTOTOBKH K
IIPAKTUYECKUM 3aHATHSIM.

Jns spdextuBHOCTH 00yUeHHSI B XOJA€ Y4acTHs B 3aHSATHHU JIEKIIHOHHOTO
THUTIA CJIEyeT MUCaTh KOHCIEKT JieKuid. Hanmcanre KoHCIIeKTa JIeKIuid TpedyeT
coOMIoOACHUsI psiia MPaBUI: KPATKOCTb, CXEMaTHYHOCTh, IOCIEI0BATEIbHOCTh
¢uKcan OCHOBHBIX TIOJIO)KEHUH, BBIBOJOB, (OPMYJIHUPOBOK, OOOOIICHUH;
HE00XOMMO TOMEYaTh Ba)KHBIE MBICIIH, BBIACISATH KIIIOUEBBIE CIIOBA, TEPMHUHBI.
BaxxHo mpoBepsiTb TEPMUHBI, MOHITHUS C MOMOILBIO SHUUKIIONEINMN, CIIOBapeH,
CIPAaBOYHHKOB C BBIMHCHIBAHMEM TOJKOBaHMM B TeTpaas. Heobxomumo
0003HAYUTh BOTMPOCHI, TEPMHHBI, MaTe€pHaj, KOTOPHI BBI3BIBACT TPYIHOCTH,
BBIJICJINTh U TONBITATbCS HANUTH OTBET B pEKOMEHIayemoul nurtepartype. Eciam
CaMOCTOSITEIbHO HE yJaeTrcs pa3oOpaTbCsi B Marepuaie, HE0O0X0AUMO
chopMyIMpoBaTh BONPOC M 33JaTh MPENoJaBaTeNi0 Ha KOHCYJIbTAllMM, Ha
3aHSITUM CEMUHAPCKOI0 THUIIA.

3aHATHA OCHOBHOW LENbI0 MPAKTHUYECKUX 3aHATHH SBISETCS KOHTPOJIb YCBOEHHS
CEMUHAPCKOT0 MPOIIGHHOTO MaTepuaia, X0/1a BHIIOTHEHUSI 00YYAIOIIUMICS CaMOCTOSTEIbHON
THIIA paboTHl M PacCMOTPEHHE HauOOJIee CIOKHBIX M CIOPHBIX BOIMPOCOB B paMKax
(IpakTHYECKUE | TEMBI IPAKTUYECKOTO 3aHSITHS.
3aHATHSA) Psx BompocoB aMCHMIUIMHBEL, TpeOYIOUIMX aBTOPCKOTO IOAXOAa K HX
pPacCMOTPEHHIO, 3aCIyIIMBAIOTCS Ha MPAKTHYECKHX 3aHATHIX B Qopme
MOJIFOTOBJICHHBIX O0YyYaroIUMUCS JOKIagoB U coobumenuid (10-15 muHyT) C
MOCIEAYIONIEH UX OLIEHKOW BCeMHU 00y4YarolUMUCS TPYIIIHI.
PaGoTa ¢ KOHCHEKTOM JIEKLMH, IMOJATOTOBKAa OTBETOB K KOHTPOJIBHBIM
BOIIPOCAM, M3y4€HHE PEKOMEHIyeMOH JIUTepaTypbl, paboTa C TEKCTOM.
CamocrosTenbHas CamocrosTrenbHas paboTa mpecieayer Ieidb 3aKpenuTh, YyriIyOuTh u
pabora pacIpuTh 3HAHUS, TIOTyYeHHbIE 00yUJaIONIMMUCS B XOJI€ Ay JTUTOPHBIX 3aHATHH,
/MHIMBUlyaJbHBIE | @ TakXke CGOPMHPOBATH HABBIKM PAa0OThl ¢ HAay4yHOM, y4eOHOH M yueOHO —
3a7jaHus METOAMYECKON JINTEPaTypOil, pa3BHUBATh TBOPUECKOE, MPOJYKTUBHOE MBIIIIICHHE

00y4yaeMbIX, X KpeaTUBHbIE KauecTBa.

N3yuenne OCHOBHOW W JOMOJHUTEIBHON JUTEPATyphl SIBIAETCS Haubosee
pacripocTpaHéHHOH — (opMoil  camMOCTOATENbHOM  paboThl  00yYarOMIUXCS
MIPUMEHSIETCS NIPU PAacCMOTPEHUM BceX TeM. Pe3ynbTaThl aHanu3a OCHOBHOW U
JOTIOJIHATEIBHON  JIMTEpAaTypbl B BHJE KOPOTKOIO KOHCIIEKTa OCHOBHBIX
MOJIOKEHUH TOM WM MHOM paboThl OTpaxkaroTcsl B paboueil TeTpaau, 4To JNaéT
OCHOBAHHUSI B OTJEJIbHBIX MCTOYHHKAX Ha3bIBaTh 3Ty (OPMY CaMOCTOSTEIbHOU
paboThl «3amojiHeHUuEeM paboueil terpanm». CleqyeT yduThIBaTh, YTO B psijie
CIly4aeB H3Y4YEHHME JIMTEpPaTypbl OCYILECTBISETCS B IpoOLEcce IMOATOTOBKU
oOyyaromuxcs K 3aHATHSIM CEMUHAPCKOTO THIIA, B XO/1€ BBIMOJHEHHS KYpPCOBBIX
paloT u HamMcaHUs 3cce, MOJATOTOBKH pedepaTUBHOTO 0030pa. B nanHOM ciyuae
CaMOCTOATENbHBIN OTUET O MpOoeIaHHON paboTe He TpeOyeTcs. B ciyuae, eciu
M3y4YeHHEe KOHKPETHOM TeMBbl HE IMpelyCMaTpUBAET MEPEUHCIEHHBIX (OpM, TO
pe3ynbTaThl M3y4YEHHUS JIMTEpAaTypbl OTpakaloTcs B pabodeil Terpanu u
IIPEJICTABIISIIOTCS] IPENOAABATENI0 JIsl IPOBEPKHU.
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Bun yueOHbIX

. MeTtoanueckue yKasaHus AJI51 00Y4AIONINXCS
3aHATHH A y a y m

[lpy BBHIMOMHEHMM 3aJaHUIl MPAKTUYECKOTO XapakTepa HEoOXOIUMO
CIIeOBaTh  INPEMJIOKCHHOMY  aIrOPUTMY  BBINOJAHEHWS  3amanus. [lpu
HeoOXomuMocTd (B XOJ€  pEIIeHUsT  MPOOJIEMHBIX,  IOHCKOBBIX U
UCCIIEIOBAaTEIbCKUX 3a/lay) Ha OCHOBE MMEIOLUXCA 3HAHUH U y4YeHUH
CaMOCTOSITENILHO Pa3padaThiBaTh AJITOPUTM PELICHHUS IOCTABICHHON 3a/1a4H.

Pedepar/ noxnan, Pegepam:  Tlouck  nuteparypel W cocTaBieHue  Oubamorpaduu,
acce, KypcoBast UCIOJIB30BaHUE OT 3 0 5 HAYYHBIX Pa0OT, U3JI0KEHHE MHEHHS aBTOPOB U CBOETO
pabora CY)KIEHHs TI0 BBIOPAHHOMY BOMPOCY; H3JI0KEHHE OCHOBHBIX aCIEKTOB
npobnembl. O3HAKOMHUTBCS C TPeOOBAHUSIMH K CTPYKType © O(OpMICHHUIO
pedepara.

Cmpykmypa u cooepoicanue peghepamusnozo 0630pa.

PedepaTtuBHbIii 0630p Ha BHIOpAHHYIO TEMY BBIMIOJIHAETCS, KaK MPaBUIIO, 110
CJIEIYIOIIMM MEPUOJUYECKUM H3JaHusIM 3a mnociennue 1-2 roma, a Takxke c
UCIOJIb30BAaHUEM  aHAIUTHYeCKOM  uHpopmanmu,  myOIuKyemMod  Ha
CTELMANTN3UPOBAHHBIX HHTEPHET-CalTaXx.

ITo xaxmoit crarbe odopmisieTcs: pedepaTuBHasi CpaBKa MO CIETYIOMIEMY
TUTaHy:

1. ABrop (®.H.O.), cBenenus o0 aBTOpe (MecTo pabOThI, IOJKHOCT,
y4€Hasl CTEIEHb);

Hazpanue cTaThby UM MaTepuaa;

[Tpobnema, KOTOPYIO pacCCMOTPEI aBTOP B CTAThE;

AKTYanpbHOCTh IPOOIIEMBI;

Copneprxanue mpooOIeMBbl;

Kakoe pemenue mpo6iemMsl mpeaaraet aBTop;

[IporHo3upyembie aBTOPOM PE3YIIbTATHI,

BbIxonHbIe JaHHBIE HCTOYHHKA (MIEPUOINIECKOE H3/IaHUE: Ha3BaHUE, IO/,
MecSII, CTPaHUIIbL; aJpec AIEKTPOHHOTO pecypca).

9. OrHomeHre 00yJarOIEerocs K MPeI0KCHHIO aBTOPA.

OO0beM cIipaBKU MO OJIHOM CTaThe ¢ TOYHBIM YKa3aHHEM Ha3BaHUS CTAaThU U
MCTOYHHKA COCTABIISACT 1—2 CTpaHMIIBI.

B 3axmounrtensHOil wactu o630pa oOywarommiics naer kopotkoe (0,5-1
CTpaHHIla) pe3roMe 000 Bcex oTpedepupOBaHHBIX CTAThIX.

Kypcosas paboma: u3yueHue HaydyHOU, yueOHOH, HOPMAaTUBHONU U JPYroi
autepatypbel. OT60op HeoOXoaumoro marepuana; (OpMHpOBaHHE BBIBOJAOB U
pa3paboTKa KOHKPETHBIX PEKOMEHJALMN 0 PELICHUI0 MOCTaBIEHHOW LEeTu U
3aaud; TPOBEACHHWE TNPAKTUYECKUX HCCICIOBAHWN MO JaHHOH TeMe.
WHCTpyKIMS 1O BBINOJIHEHUIO TpeOOBaHUM K O(OPMIIEHUIO KypCOBOH pabOTHI
HAXOJUTCSl B METOJMUECKUX MaTepHaliaX 1o AUCIHUILINHE.

N GRWN

[ToaroroBka k [Ipu moaroToBke K dK3aMeHy (3aueTy) HEOOXOIMMO OPHEHTHPOBATHCS Ha
9K3aMEHY (3a4eTy) | KOHCIEKThI JEKIH, PEKOMEHIYEMYIO JINTepaTypy U Jp.

DoHJ 01LIEHOYHBIX CpPpeacCTB 1Jisl MPOBEACHUSA TEKYIIECI0 KOHTPOJISA U l'[pOMe)KyTO'{HOi;I aTrecranmm
oﬁyqammnxm o JAUCHUIIJINHE

7.1. ®oH OLEHOYHBIX CPECTB /sl TEKYIIero KOHTPOJIs
7.1.1. CpencrBa olleHMBAHUSI B X0/I€ TEKYII€r0 KOHTPOJIS

— coleceoBaHuUs B XO/I€ MPAKTUYECKUX 3aHATHIA MO BOIIPOCaM, YKa3aHHBIM B 1I. 5.2;

— o0cyxaenue pedepaToB, peKOMEHIOBAHHBIX ISl CAMOCTOSATEIHFHONW paOOTHI 10 TeMaM, YKa3aHHBIM B
m 6.1;

—  HOOKJIaabl U KOHTpOJ’IBHI)Ie BOHpOCI)I B X0I¢€ HpaKTI/I'-IeCKI/IX 33H$ITPII>1, YKaSaHHBIM B II. 52
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7.1.2. IlpuMepsl BONIPOCOB [1Jisl IPOBEPKHU TEKYLIUX 3HAHUI 00ydarommxcst

Tema 1.

OTBeTUTH Ha BOIPOCHI:

-Ilepeuncnure pynxmuu TM.

-B Y€M CYUIHOCTh KOHIEMIIMH KOHTPOJIS BPEMEHHU TapBapICKOM IIKOJIbI On3Heca?

- TOSICHUTE BhIpakeHue «BpeMeHHass KOMIETEHTHOCTh MEHEIKEPay

- C Kakoro BpEeMEHH YEJIOBEUECTBO CTAJO 33JyMBIBATbCS O PALMOHAIBHOM HCIOJB30BaHUU
BpeMEHEM?

- OXapakTepHu3yiTe 0COOEHHOCTH pa3BUTHs oTeuecTBeHHOro TM

- BCSIKUU J1 yenoBek crocooer k TM? OTBeT o0ocHy#TE.

- Pacmmdpyiite u nosicuure, B 4eM cyTh Mmetoga TPU3 Anprurymiepa?

- Kornma u B ¢Bs3u ¢ yuem Bo3uukiaa B Poccuu HOT?

-B 4ueM 3aciyra pa3padorok C.Kosu?

Tema 2.

OTBeTUTH Ha BOIIPOCHI:

-4TO Ha3biBaeM TM7

-B 4UeM NpoTHBOpeune TepMuHa TM?

- 4eM OTJIMYAETCs «yIPaBIECHUE BPEMEHEM» OT «PYKOBOJCTBA BpEMEHEM»?

- Tpu cOOIIO/ICHNH KaKUX MpaBmil U ycioBuit TM Oyzaert apdextiuBen?

-KakoBoO 3HaueHue TM mig nnynoctu?

- 3a4eM Jaxe KpyIHOE JeJI0 IPU IJIaHUPOBAHUM HYXHO pa3OMTh Ha HECKOJIbKO MOJIYHKTOB,
pacrucaTh LeIH BbIIOJIHEHHs TOW WIM UHOM paboThI?

- B UeM CeKpeThl ycrnemuaoro TM?

7.1.3. lIpuMepsbI TECTOB VISl MPOBEPKH TEKYLIHX 3HAHUI 00y4YaroOLIUXCs

1. «budmrekce», nojayyaeMplie B pe3yibTaTe KHAPe3KH CJI0HAY, ObIBAIOT ...
A). IpaKTUYECKUMHU U TEOPETHUECKUMHU

b). marepuanbHbIMU U 3heMEpHBIMU KPEaTUBHBIMU U OOBIIEHHBIMU

B). puznueckumu u ropuaMueCcKUMH

I'). +peanbHBIMU U WILTIO30PHBIMU

2. «budmrekchbl», Nojay4yaemble B pe3yJibTaTe KHAPE3KH CJIOHA», 10ZKHbI COOTBETCTBOBATD ...
A). TaHHBIM XpPOHOKAapPTHI

b). +SMART-kputepusm

B). 1ByM camMbIM BECOMBIM KPUTEPHUSIM MATPHUIbl MHOTOKPUTEPHUATIBHOMN OLIEHKH

). HeHHOCTAM U3 MEMyapHUKa

3. Bce NOIJIOTHTEIM BpeMEHH 10 CTelleHH KOHTPOJIHPYEMOCTH MOKHO YCJIOBHO Pa3ieIUTh HA ...
A). 4 rpynmnbl

b). 10 rpynn

B). 5 rpynn

I'). +3 rpynmst

4. /IpeBHUE rPeKH HA3HIBAJIM NOIJIOTUTEJH BPEMEHH ...
A). xpoHorpadamu

b). xpononorusmu

B). +xponodaramu

I'). xpoHoTomamu

5. ...— SHAYUT, [NPUHATH PCEHICHUEC, OIUCHUB I10 OIPCACJICHHLIM KpPUTECPUAM, KaKHEC U3
MOCTABJIEHHBIX 32/124 U jieJ] HMEIOT NEePBOCTENEeHHOE 3HAYeHHEe, KAKHE — BTOPOCTENEeHH0e
A). Pactipeenutsb pecypchbl
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b). +PaccraBuths mpuopuTeTh
B.) PaccTaBuTh KOHTEKCTBI B XpOHOJIOTHYECKOM MOPSIKE
I'). PaccMoTpets xpoHodaru

6. HeBepHO, 4TO ... IBJsIETCS OJAHMM M3 BHJIOB XpoHO(aros
A). npepbiBaHUE

b). orBneuenue

B). +3aBucanue

I'). oTkIIagpIBaHKE HA TTOTOM

7. HeBepHO, YTO ... AIBJSETCH NPABUJIOM Ooprauu3anuy d¢pdeKTHBHOro 0T15LIXa

A). pPUTMHUYHOCTD

b). +xonuenTparus

B). cmena konTekcra

I'). MakcuMaIbHOE MEPEKITIOUCHUE

8. HeBepHO, UTO ... ABJSIETCS CIIOCOOOM CAMOHACTPOHKM HA pellieHne 3a/1a4

A). METOZT «IIBEHIIAPCKOTO ChIPa»
b). TexHuKa «sIKOpeHus»

B). +TexHuka xpoHomeTpaxa

I'). «3aTouka KapaHaIIe»

9. Iloaxoa, MpH_KOTOPOM 4YeJIOBEK NMOJHOCTHI) 3aBHCUT OT BHEIIHUX 00CTOSITEJILCTB, HE BJIMSS
AKTHBHO HA CBOIO ’KU3Hb, HA3bIBAETCS. ..

A). perpecCUBHBIM

b). +peakTuBHBIM

B). [IpoakTuBHBIM

I'). agnuTUBHBIM

10. «...» —3T0 KpYIHbIE 32/1a4H, KOTOPbIe HEBO3MOKHO PEUIUTH 32 OIMH pa3
A). ITupamuabt

b). +Cnonbl

B) Kpokonubt

I') [Tunapuku

7.2. ®oH OLEHOYHBIX CPEICTB 1JIsl MPOMEKYTOUHOI aTTeCTAlNU
7.2.1. 3apanus 1J151 OEHKH 3HAHU

1. B ucropuu pa3BUTHS 0T€4eCTBEHHOI0 TaiiM-MeHEeIKMEHTAa MOKHO BbIIeJIUTh:
+ a) 3 srana
0) 5 aTanos
B) 6 TaroB
2. B KOHTEKCTHOM IUIAHMPOBAHUH 32/1a4H, 1JIs1 KOTOPHIX BpeMs HCIOJHEHUs H3BECTHO
3apaHee, Ha3bIBAIOTCS :
a) OI0/UKETUPYEMBIMU
+ 0) KeCTKUMH
B) IPUOPUTETHBIMU
3. Jas co3nanust 3¢PexTHBHOr0 0030pa 3a/1a4 BaskeH NPUHLIMIL:
a) UpparmoHaIn3Ma
0) 1e3uHTerpanun
+ B) MaTepHaJIM3allul
4. Yto 03HAYaeT NPUHSATH pelieHHe, OLIEeHUB M0 ONpeie/IeHHbIM KPUTEPUSIM, KaKHue U3
MOCTABJIEHHBIX 32/1a4 U Jie]1 HMeIOT NepBoCTeNeHHOe 3HaYeHHe, KaKkhe — BTOPOCTeNeHHoe:
16



10.

11.

12.

13.

14.

15.

16.

a) pacCTaBUTh KOHTEKCThI B XPOHOJIOTUYECKOM TOPSIJIKE
0) pacupeaenuTb pecypehl
+ B) pPaCCTABUTh PHOPHUTETHI
Martpuua JiizeHxay3pa no3BoJisieT pacCTaBUTh NPUOPUTETHI, OLIEHUB BCe 32124 110 ABYM
KPUTEPHUAM:
a) CPOYHOCTh U PETYJISIPHOCTh
0) THOKOCTB M )KECTKOCTh
+ B) Ba:KHOCTb M CPOYHOCThH
HenpaBuibHo, 4TO ... ABJIsIETCS OJHUM U3 BUIOB XPOHO(pAros:
a) pepbIBaHUE
+ 0) 3aBucaHue
B) OTBJICUCHUE
Kak na3zpiBawtcs HedQGeKTUBHO OPraHU30BaHHbIE MPOLECCHI 1eATEIbHOCTH, BeAylIUe K
NoTepPsiM BPpeMeHH:
a) pyOpukaTopaMu moTeph
0) pacXUTHUTEISIMU COOCTBEHHOCTH
+ B) NOIJIOTUTEISIMUA BPEMEHH
Urto sAiBJIsIeTCS OJJHUM U3 IIATOB TEXHUKH KOHTEKCTHOI'0 IVIAHUPOBAHUS:
+ a) NPOCMOTP CHMCKA 32/1a4 NPU NPUOJIMKEHUN KOHTEKCTA
0) IPOCMOTp CHHCKA XPOHO(ATroB MPH MPUOIMIKCHHH KOHTEKCTA
B) IPOCMOTP CBOUX KJIFOUEBBIX 00JacTei
IIpu ncnoIb30BAHUN MHOTOKPUTEPUAIBLHOM OIIeHKH KAK/IbIiH BAPDUAHT OLleHMBAETCS:
a) Mo JIByM KpUTEpHUsIM, KOTOPHIM IPUCBOEH HAaOONIbIINI BEC
+ 0) o BceM KpUTEpHUAM
B) TI0 KPUTEPUIO, UMEIOIIIEMY CaMblii OOJIBIION BeC
Kak Ha3biBaeTcsi Moaxo/1, NIpH KOTOPOM YeJIOBEK J1eiiCTBYeT BONPEeKU BHEIIHUM
00CTOATEILCTBAM, AKTUBHO BJIMSET HA CBOI) KU3Hb:
a) MPUOPUTE3UPOBAHHBIM
0) MOTHBAIIMOHHBIM
+ B) IPOAKTUBHBIM
Ilo maTpuue Jii3eHxay3pa BaskHble, HO HECPOUYHbBIE 321a4HM OTHOCATCS K KATerOpHUu:
a)D
+0)B
B) A
IIpaBuiabHO chopMyIMPOBAHHAS LEb J0AKHA cO0TBeTCcTBOBATH SMART-KpuTepusim,
O/THUM U3 KOTOPBIX SIBJISIETCH:
a) KOHTEKCTYallbHOCTh
+ 0) pe;1IeBAaHTHOCTD
B) XpOHOMETPUPOBAHHOCTh
Kak nasbiBaercsi crparerusi 1octu:keHusi SMART-nesu (neiicTBue B 3a1a4HOi CUTYalMu):
a) «ITUPOTOM BPEMEHM»
0) «BeepOM BO3MOKHOCTEI»
+ B) «<BOPOHKOH IIAroB»
TexHUKa XpOHOMETPAKA OMOTaeT:
a) BBISIBUTH CBOM TUIIOBBIE CTPATETHUECKHE LETH
+ 0) BBISIBUTH CBOM THIIOBbIE MOIJIOTHUTEH BPEMEHH
B) OINPEAETUTH KPUTEPUU 7151 POPMYITUPOBAHUS LIEITH
Kaxk Ha3bIBaeTcs cTpaTerus 10CTHKEHUS HAALe U (aeiicTBUe B MP00JeMHOM CUTYallMH):
+ a) «BeepoM BO3MOKHOCTEH»
0) «HAPE3KOU CIIOHA
B) «IO€JIAHUEM JISTYILLIKI
IIpeamer (4em ynpasJisiloT) COUMAIBLHOTO TAHM — MEHEIKMEHTA:
@) HOpPMBI, TIPaBHJIa, CTAaHAAPTHI, AITOPUTMBI, CIOCOOBI KOMMYHUKAITHH
+ 0) undopmanus, NJIAHUPOBAHME, LeJIeN0JaAraHue
B) JINYHOCTHBIE 3HAHMSI, CTIOCOOHOCTH, YMEHUS
r) npodeCcCHOHANTBHBIC 3HAHUS U HABBIKH, CTPATETUH TTOBEICHUS
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1) rpymnma (OpraHu3alioHHas TOJICTPYKTypa)
17. OnpenenuTe NPpaBHJIBHYIO 0CJIEI0BATEIbHOCTh OCHOBHBIX 3TANOB NpoIecca yIpaBJIeHHs
c00CTBEeHHOM 3(P(PEeKTHUBHOCTHIO:
+ a) NOCTaHOBKA LIeJIH, IVIAHMPOBAHUE, MOTHBAIUA (CAMOMOTHBAIUA), pean3anus
HAME4Y€eHHOIr0, KOHTPOJIb (CAMOKOHTPOJIb)
0) IIaHUpOBaHKE, OpraHU3alMsl, YIPABIEHUE, KOHTPOJIb (CAaMOKOHTPOJIb)
B) CTUMYJIMPOBaHUE, LIeJenoiaraHue, iIaHupoBaHue, MUHUMU3AIIH BPEMEHHBIX PACX0/I0B,
KOHTPOJIb (CAMOKOHTPOJIb), pedaeKcHs
') MOTHBAIMs (CAaMOMOTHUBALIKSA), pean3alis HAMEYEHHOT0, KOHTPOJIb
(CaMOKOHTPOJIb)[TOCTAHOBKA LIEJH, [IJIAHUPOBAHHE
18. TexHoJ10TUsl OPraHU3aALMU BpeMeHH U NOBbILIeHNs 3 PeKTUBHOCTH €ro UCIOJIb30BAHMSA
a) TICUXOJIOTUYECKUH MEHEI)KMEHT
0) muuHas 3¢ (HEKTUBHOCTH
B) punocodust BpeMeHn
+ r) TaiiM-MeHeIKMeHT +
19. BolaeuTe npuMepbl Cy0beKTHUBHOIO CONMAJIBLHOI0 BpeMeHH (HeCKOJIbKO BAPMAHTOB
O0TBETA):
a) MOJIUTUYECKOE
+ 0) Xypo:xecTBEHHOE BpeMs
+ B) ICMXO0COLHATbHOE BpeMsi
') ”HPOPMAIIMOHHOE BPEMS
1) ICTOPUYECKOE BpEMS
€) SKOHOMHYECKOE BpeMs
20. YMeHHne COOTHOCHTD, COIJIACOBBIBATH CBOE NIEPCOHAIbLHOE BpeMsl €O BpeMeHeM ApPYyTrux
J10/eil, cBoei padoThl, OPraHU3aNMH U T. II.
a) TaillM - MEHEIPKMEHT
0) mIaHupPOBaHUE BPEMEHHU
B) TEMIIOPOJIOT S
+ I) KOMIIETEHTHOCTH BO BpeMeHHU
21. BoiesinTe BbIICJIUTH KJIIOYeBble aTPUOYTHI BpeMeHH (HeCKO0JIbKO BADHAHTOB O0TBETA):
+a) JJIMTEeJIbLHOCTh
0) TPYJI0EMKOCTh
+ B) M0CJ1€10BATEIBHOCTD
') CONIEPHUYECTBO
) HAaPsKEHHOCTh
€) 3aTPaTHOCTh CUJI
22. Cutyanusi 0CTPOro Ae()MuTa BpeMEHH IPH BHICOKOH «IleHe BONPOCa», KOTOPOI0 KacaeTcs
AeATeTbHOCTh (PMPMBI
+ a) aBpaJ
0) nenerupoBaHue
B) XPOHOTHI
T) IeiaiH
23. HepaBHOMEpPHOCTH BPeMEHHOI0 Pa3BUTHS (GUPMBI:
a) MOHOXPOHHU3M
0) MOIMXPOHU3M
B) )KM3HEHHBIN UK
+ I) reTepOXpOHHOCTH
24. TloTeHIHATbHO BO3MOKHbIE IOTEPU BPeMeHH, KOTOPbie He00X0IMMO MUIAHHPOBATH
3apaHee, HApUMep, COCTABJIANA IPaUK OYepeTHbIX, Y4eOHBIX U APYTUX OTIYCKOB!
a) pabouee BpeMs
+ 0) conuanbHbIN pe3epB BpeMeHH
B) IOCTYIIHBIN QoH[ paboyero BpeMeHu
r) ¢pakTHUYECKH OTPabOTaHHOE BpeMs
25. YBeimueHHue CPOKOB IKCILIyaTallui 000pYy/10BAHNS, MATEPHAJIbHOM 0a3bl U T.II.
a) CTpaTerusi KyCKOPEHUs» BPEMEHU

+ 0) cTpaTerus «3amMeJICHUs» BPeMEeHHU
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B) CTpaTerus «HaKOIICHUS» BPEMEHU
T') CTpaTerusi «KIPrOHOMUYHOCTHY BPEMEHU
26. BbiiesinTe OCHOBHbIE COCTABJISIIOIINE MHANBUAYAJIbHbINA ()OH BpeMeHH (HECKOJIbKO
BAPHAHTOB O0TBETA):
a) peaJibHOE BpeMs
0) counanbHOE BpeMs
B) 0OBEKTUBHOE BpeMsI
+r) pabouyee BpeMs
+ 1) BHepa0oyee BpeMsi
€) MCUXO0JIOTUYECKOE BOCTIPUSTHE BPEMEHHU
27. «IIpon3BoanTe/IbHbIE» U «HENPOU3BOAUTEIbHbIE» TPAThl BpeMeHH Ka:K10I0 YejioBeKa
a) IPOEKTUBHOE BPEMSI
+ 0) HHAUBHUAYAJbHBbIA (DOHI BpEMEeHHU
B) pabouee BpeMsi COTPYAHHKA
') BHepaboudee BpeMs
28. ®akTHYeCKH 0TPA0OTAHHOE BPeMs JeJUTCA Ha ...(HeCKO0JbKO BADHAHTOB 0TBETA):
a) ¢pona paboyero BpeMeHH
+ 0) morepu BHYTpH padouero JHs
B) COLIMAIbHBIN pe3epB BPEMEHH
+ I) noTepu BHYTPU padoyero aHs
+ 1) BpeMs M0JIe3HO# padoThI
e) akThuecku oTpaboTaHHOE BpEMS
29. IlepBbIii 3TAN J1000TI0 YIIPABJIEHYECKOT0 Mpoiecca
+ a) popMyTHpPOBKA HeJIHU
0) BBITIOJIHCHUE PEIICHUS
B) IUIaHUPOBAHUE
') KOHTPOJIb HaJ] BBIIOJIHEHUEM PELICHHS
30. CocraBisironye NCUX0JOTHYECKOI CTPYKTYPBI /1eSiTeIbHOCTH (HECKOJIbKO BADUAHTOB
0TBETA)
a) MBILIUJICHUE
+ 0) meyb
+ B) MoTHBaIMSI
r) pedb
+ 1) noTpedHOCTH
+ ¢) INIaHUpOBaHME

Hepeltenb 60NPOCO6 K npomeafcymolmoﬁ ammecmauyuu no umozam 0ceoenus 0ucuunﬂuubl

CyIHOCTE U cOJIepyKaHUe TaliM-MEHEDKMEHTA.

TaliM-MeHEDKMEHT KaK COCTABIISIONIAs CAMOMEHEKMEHTA.

Konrenmus KOHTpOIJISE BpeMeHH.

Cucrtema XpoHOMETpaXka.

Cucrema opranusanyy BpeMeHH.

TailiM-MeHEPKMEHT, €ro 3HaueHUe B IUIAHUPOBAHUH PaOOTHI.

[TpuHIMIIBL, TpaBwiIa U KPUTEPHH TTOCTAHOBKH TIEIIEH.

ACCepTHUBHOCTH B TaliM-MEHEKMEHTE.

AyauT BpeMeHH.

0. XpoHodaru: NOHATHE U UX BUJBI.

11. IInanupoBaHue Kak HakTOp BHEIPEHUS TEXHOJIOTHI TaliM-MEHEeI)KMEHTA.

12. CamomotuBanus.

13. CamoOMeHEKMEHT.

14. BnausiHue WHAMBUIYAIbHBIX OCOOEHHOCTEH XapakTepa Ha CIIOCOOBI  OpraHU3aLUH
NeSITENIbHOCTH.

15. OTxpIX Kak yciaoBUE YCHEUIHOTO TaliM-MEeHEPKMEHTA.

16. Crpecc.

RoOoo~Nooa~wONE
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17. Cucrema JIMYHOrO TalM-MEHEIHKMEHTA.

18. OBomonus Teopun 06 3¢h(HeKTUBHOM OpraHn3alui BpEMEHU BO BTOPOH mojioBUHE XX BeKa.
19. OcHoBHbIC MpUHIHTIBI cUCTEMBI b. ®panknnHa.

20. Teopust IMYHOCTHOTO PA3BUTHUS TBOPUECKOM JTUYHOCTH.

7.2.2. Ilpumepnl 3aaHuii 1JIs1 OLleHKH YMEHHUIi, BJaleHHIl 1 ONbITA AeATeIbHOCTH
3aganue «Oprannsanus padovero NnpocTpaHCTBa»

BonbmMHCTBO M10J€H (HE TOJNBKO CTYJIEHTOB) Ja)ke HE MOJ03PEBAIOT, HACKOJIBKO CHUIIBHO BIIMSIET
ux pabouee MPOCTPAHCTBO HAa MPOLYKTHUBHOCTb. IIpoBeanTe MBICIEHHBIN SKCHEPUMEHT U MOAyMaiiTe,
CKOJIbKO BPEMEHH YyXOIUT Ha IOUCK HYXHBIX Yy4YeOHBIX MaTepUaJIOB, MOIBITKH pa3o0parbcs B
MHOTI'OYMCIICHHBIX JieJUIaiiHaX, MOUCK U CKaYMBaHUE HY>KHOU MH(GOpMALUU B UHTEPHETE. YUTUTE, YTO BbI
HE MPOCTO TpPAaTUTE BpeMS — Bbl €UIE U OTBJIEKAETE CBOE BHUMAHHUE, YTO MEIIAET IOJHOCTBHIO
CKOHLIGHTPUPOBAaTbCs HaJ IJIaBHOW 3ajgaueil — oOyuenueM. IlosTomMy 3apaHee npoayMaHHas W
MOJrOTOBJICHHAs: pabouasi cpeJa MOMOXKET 3HAYUTEIBHO MOBBICHTH MPOJYKTHUBHOCTh M CIKOHOMHTH
Maccy BPEMEHH.

Brizenure B cBoeil KOMHaTe MecTo Ajsl y4eOHBIX MaTepHalioB — TaM Bbl Oy/eTe CKIIaJbIBaTh
NalKU, KHUTH, TeTpaau, OJIOKHOTHI U T.1. Ecnu 310 moska, caenaite oTesbHbIE CEKIMU Ul KaXKIO0ro
Kypca, I/ie Bbl OyJieTe XpaHUTh Pa3HOI0 pojJa 3aMETKH, paclieyaTKH, pa3/laTouHble MaTtepuaiibl. Tak Bbl
Bcerga Oyaere HMMeThb JOCTYIl K MpPOHJAEHHOMY Marepualy M CMOXeTe IOBTOPUTb €ro IpHu
HEOOXOIUMOCTH.

Janee, 3akpenuTe Ha BHJIHOM MeCTe (HampuMep, Ha JBEpHU), Balle HEAEIbHOE pPaCHHUCAaHUE.
O0o03HaubTe Ha HEM OHK3aMEHBI, JeIUTaliHbl Y4eOHBIX PadOT M JAPYrHe Ba)KHBIE MEPONPHUATHSA. ITO
IIOMOXKET JiepkKaTh B (POKyce BCE BaXKHbIE COOBITUS U HE CTOJKHYTHCS C HUMH HENOATOTOBJICHHBIM.
OTMmeuaiiTe BBIITOJIHEHUE TIeJIeH, 9TOOBI BUIETh CBOH Iporpecc.

Yo6epure ¢ pabodero crosia Jr00ble OTBIIEKAIOLINE BEIlM — KHUTH, [TOCTEpPbI, (OTO, U BCE JIPyroe,
4TO MOXeT MewaTth yudebe. CTpemurech K MUHUMaIW3MY. Bbl JOMKHBI BHJETH CBOM LEIH H
MHCTPYMEHTHI JIJIs1 UX BBINOJIHEHUs. Bee octanbHOE — B TOIIKY.

Haxonern, 3arpy3uTe Ha Tesne()OH WIM IJIAHIIET BCE HEOOXOIUMOE M yI0OOHO pacCOPTUPYHTE 3TO.
BaMm Hy’xeH OBICTpBIN TOCTYI K y4eOHBIM MaTepuanaM B JIt000€ BpeMs U B JIFOOOM MecTe — Halpumep, B
TPaHCIOPTE WIH B OYEepesX.

Saganue «Moii mian»

OTa TeXHHMKa MO3BOJIAET OBICTPO PaCHpEeNIUTh Balll CIIMCOK Ha KATErOpUHU MO MPUOPUTETAM HX
BBIMOJIHEHUSI M TakK e OBICTPO MNPHUHATHCS 3a UX BbIMOJHEHHE. OHa OCOOCHHO MpPaKTUYHA MpH
COCTaBJICHUH IJIaHA HA HEJIEJIIO.

o [lepeyucnume 6ce: 3alUIINTE BCE CBOM 00s3aTeNbCTBA M JAeAsaiiHbl. Tak Bbl yBUAMTE BCIO
KapTHUHY.

e Ucnonvzytime mexnuxy Kanban —MeTos, KOTOPHIM IO3BOJISET MPaBHJIBHO pPAacCTaBUTh
npuopureThl. Pacnipenenute Bce fena B 3 KaTEropuu MO CPOKaM BaKHOCTHU: ceiyac, CKOpO U IMO3XKe.
Bcerna ecte HEOTIIOKHBIE BEILU, TO, UYTO TpeOyeT CKOpEHILero BEIIOIHEHUs, HO MOXKET MOJJ0Xk/1aTh, U BCE
OCTaJIbHOE, YTO MOKA MOKHO OTJIOXKHUTb.

o Pasbeiime na uwacmu. Paznenute Oonblive 3a7aud Ha HECKOJBKO MEJKHX IaroB. TpyaHO
Hanucath 3cce Ha 2000 cinoB 3a oguH pa3. Ho Omoxum mo 500 yxxe He OyayT KaszaTbCsl TaKUMHU
ITyTAIOLUMHU.

e Haunume Hnemeonenno. Cpazy xKe clenaiiTe 4To-TO M3 CHUCKa «ceiuacy. Bwl cpasy ke
IIOYyBCTBYETE KOHTPOJIb HAJ| CUTyallel, a MAJIEHBKUH yCIIEX AAcT BaM JOINOJIHUTEIbHYIO MOTHBALHIO.

e He ocmanaenusatimecs. Ilepnoguyeckn BO3BpallaiTeCh K CBOEMY IUIAHY M MIEPEHOCUTE JIeia
U3 KaTETOPUU «CKOPO» B «CEMYACH, U U3 KIIO3KE» B «CKOPO».

8. IlepeyeHb OCHOBHOI M TOMOJHUTEIbHON y4e0HOIi JINTepaTyphl, HEOOXOAUMON /I OCBOECHHS
AUCUMILINHBI
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8.1. OcHoBHasi IMTEpaTypa

1. Mensenesa, B. P. Taiim-menemkMeHnT. Pa3Butne HaBBIKOB 3((HEKTUBHOTO YIPaBICHUS

BpeMeHeM : ydeOHoe mocobme / B. P. MenBenmeBa. — Kasanp : KazaHCckuii HallMOHAJIBHBIN
HCCIIe0BATENIbCKUN TeXHOJornuecknii yuusepeurer, 2017. — 92 ¢. — ISBN 978-5-7882-2266-0. —
TexkcT : snexTpoHHBIA // DnekTpoHHO-OMOmmoTeunass cucrema IPR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/95036.html
8.2. JlomostHUTEIbHAS JIUTEpaTypa

1. TaiiM-MEHEIKMEHT IJisi PyKOBOAMUTEINICH : yueOHO-MeToaudeckoe mocooue / M. M. Ananuy,
A. 10. Boponun, O. B. Cepecesa, JI. . Uypuna. — HoBocubupck : HoBocubupckuii rocysapcTBeHHBIN
TexHuueckui yausepcutet, 2019. — 86 ¢. — ISBN 978-5-7782-4073-5. — TexkcT : 351eKTpOHHBIN //
[udposoii o0pa3zoBaTeIbHBIN pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/99222.html

8.3. [lepuoauyeckue u3aHus JJisl HANpaBJeHUsA «MeHeIKMEeHT»:

1. Bormpocsl 5KOHOMUKH
2. Poccuiickas razera

8.4. DiekTpoHHBIE OMOJIMOTEYHbIE CHCTEMbI, 3JIEKTPOHHBbIe 00pa3oBaTe/IbHbIE pecypchbl U 6a3bl

1. DaextponHo-o0udanoTeunas cucrema (3bC) «ZNANIUM.COM»

Pexxum noctyna: http://www.znanium.com/
ABTOpI/ISaI_II/I}I I10 JIOTUHY U 1IapOoJIto, IIOJTYYCHHOMY B OuOIHOTEKE.
JlocTyn BO3MOXKEH € JIF000r0 KOMIIBIOTEPA, MOAKIIOUEHHOTr0 K cetu HTepHeT.

2. DaexktponHo-0udIHOoTeuHas cuctema (IBC) «IPR BOOKS»

Pexxum noctyna: https:// www.iprbookshop.ru /
ABTOpM3amusi B UYMTAIBHOM 3aje OWONMOTEKM W Janee JOCTYl C Jr00Oro KOMIBIOTEpA,
MOJIKIIFOYCHHOTO K ceTH IHTepHeT.

3. CnpaBounas [IpaBoBas Cucrema KoncyasTantIliroc

Pexxum moctyna: http://www.consultant.ru/
JlocTyrm B KOMIIBIOTEPHBIX KJIaccax, Y4YeOHOM 3ajie Cy/neOHBIX 3acelaHuii, YUTAIBHOM 3ajie
OMOJIMOTEKH.

4. Cnpasounas IlpaBoBas Cucrema I'apant

Pexxum moctyna: http://www.garant.ru/
JlocTylm B KOMIIBIOTEPHBIX KJIaccax, Y4eOHOM 3ajie Cy/neOHBIX 3acelaHuii, YUTAIBHOM 3ajie
OMOJIMOTEKH.

S. IIpe3uaent Poccuiickon ®enepanuu
Pexxum noctyna: http://www.gov.ru/main/page3.htmi
Jloctyt cBOOOTHBII

6. IIpaBureancTBo Poccuiickoii denepauun
Pexxum noctyna: http://www.gov.ru/main/ministry/isp-vlast44.html
JlocTyn cBOOOHBIN

7. ®enepanbHoe coopanue Poccuiickoii Penepannu
Pexxum noctyna: http://www.gov.ru/main/page7.htmi

Joctytt cBOOOTHBII
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

Cuernas nanara Poccuiickoii @enepaunu
Pexxum noctyna: http://audit.gov.ru/
JlocTyn cBOOOTHBIN

I'enepanbHas npoxkyparypa Poccuiickoii ®@enepauuu
Pexxum noctyna: http://www.genproc.gov.ru/
Jloctym cBOOOTHBII

YnojqHOMoYeHHBII 110 nNpaBaMm 4yesoBeka B Poccuiickoit Menepanun
Pexxum noctyna: http://ombudsmanrf.org/
JHocTtyn cBOOOHBIN

OduuuanbHbli caliT M3pa MocKBbI

Pexxum ngoctyna: https://www.mos.ru/
JHocTtyn cBOOOTHBIN

MockoBckas ropoackas Jlyma
Pexxum noctyna: https://duma.mos.ru/ru/
Hoctyn CBOOOIHBIN

IMpaButeabcTBO MOCKOBCKOM 00J1aCTH
Pexxum moctyna: https://mosreg.ru/
Joctym cBOOOIHBII

MockoBckas obnactHas Jyma
Pexxum nocryna: https://www.mosoblduma.ru/
JlocTyn cBOOOAHBII

DenepajabHblii UHGOpMAUMOHHBIA (PoHA cTaHAAPTOB (MpodeccnoHaNbHasA 0232 JAaHHBIX)

Pexxum noctyna: http://lwww.gostinfo.ru/pages/Maintask/fund/
Joctym cBOOOIHBII

IMopTaa oTkpbITHIX JaHHBIX Poccuiickoii @enepanun (npodeccuoHaabHas 6a3a JaHHbBIX)

Pexxum noctyna: http://data.gov.ru/
JlocTyn cBOOOHBIN

®enepanbHasn rocy/1apCcTBeHHAas HH(}OPMaALMOHHAS CHCTEeMa  TEPPUTOPHAJIBHOIO
IUIAHMPOBaHus (MpodeccHoHAIbHAsA 0232 TAHHBIX)

Pexxum noctyna: https://fgistp.economy.gov.ru/
JlocTyn cBOOOHBIN

ba3za npexnpusTuii, komnanui u opranusanuii P® no pa3nu4ebiv 001aCTAM AeATEJIbHOCTH

Pexxum moctyna: http://www.baza-r.ru/enterprises/
Joctym cBOOOTHBII

ba3a 1aHHBIX 0 KYJbTYPHBIM pecypcaM, KyJbTYPHBIM HacjieusasM MUHHCTEPCTBA KYJbTYPbI
PO

Pexxum noctyna: http://opendata.mkrf.ru/opendata/
JlocTyn cBOOOTHBIN

NudopmannoHHoO-cipaBOYHAs CHCTeMa AJMMHUCTPATHBHO-YIIPABJIEHYECKOro MopraJa

Pexxum nocryna: http://www.aup.ru/
Joctytt cBOOOTHBII

Ba3za naHHBIX 0 cy0beKTaX MaJIOT0 M CpPeHero npeanpuHIMAaTeIbCTBA
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22,

23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

Pexxum noctyna: https://ofd.nalog.ru/
JlocTyn cBOOOTHBIN

«Hctopuss Poccun - Pepepanbubiii mopran Hcropus.PP» (6a3a naHHBIX MaTepHaloB IO
ucropun) (mpodeccuonaibHas 6a3a JaHHbBIX)

Pexxum nocryna: http://lwww.histrf.ru
JlocTymt cBOOOTHBII

be3onacHocTh Ku3HeAeATENbHOCTH (NMpodeccuoHATBLHAS 0a3a TaHHBIX)

Pexxum noctyna: http://www.kornienko-ev.ru/BCY D/index.html
JHocTtyn cBOOOTHBIN

NudopmanuonHo oOpaszoBarebHbIH mnopTan mno 0Oe3onacHocTH (npodeccnoHanbHass 0a3a
JAHHBIX)

Pexum noctyna: http://0bj.ru/
Jloctym cBOOOTHBII

OcHoOBBI 0€30MACHOCTH KHU3HeAesATeJbHOCTH. HayuyHo-meronnmueckuii U HHGOPMANUMOHHBIN
sKypHaJ (mpodeccnonaibHas 0a3a JaHHBIX)

Pexxum noctyna: http://spasedu.ru/crynenram/
Joctym cBOOOIHBII

HNudopmannonnslii pecypc Oxpana Tpyaa (mpodeccuonajibHas 6a3a JaHHBIX)

Pexum noctyna: http://ohrana-bgd.ru/
Hoctyn CBOOOIHBIN

HNudopmanuonnblii pecypc AIMUHUCTPATUBHO-YIIPABIECHYECKHI TOPTA

Pexxum moctyna: http:// www.aup.ru/management
Joctym cBOOOIHBII

CyneOHble U HOpMaTHBHbIe akTbhl P® - 0a3a cyaeOHbIX aKTOB, CydeOHbIX pelIeHWH H
HOPMATHBHBIX JOKYMEHTOB (npodeccnoHalbHas 0a3a JaHHBIX)

Pexxum noctyna: http://sudact.ru/
JlocTyn cBOOOHBIN

I'ocynapcrBennas aBroMarusupoBaHHas cucrema Poccuiickoin ®enepauun «IIpaBocynue»
(mpogeccuonaabHasi 6a3a JaHHBIX)

Pexxum moctyna: https://sudrf.ru/
Joctym cBOOOTHBII

Ba3za nannbIX nokasaresieii MyHUIIMNIAJBLHBIX 00pa3oBanuii (mpodeccuoHaJbLHAs 6a3a TaHHBIX)

Pexxum noctyna: http://www.gks.ru/dbscripts/munst/
JlocTyn cBOOOTHBIN

Nudopmannonno-cnpaBoynass  cucrema  @eaepanbHOro  o0pa3oBaTeJbHOr0  MOPTAJIA
«IxoHomuka. ComnoJiornsi. MeHemx:KkMeHT»

Pexxum noctyna: http://ecsocman.hse.ru/docs/27572260/
Jloctyt cBOOOTHBII

NHpopManMOHHO-CIIPABOYHASL CHCTEMAa YHHBEPCHUTETCKON HWH(OPMALMOHHOM CHCTEMbI
«Poccus» (YUC Poccus)

Pexxum moctyna: https://uisrussia.msu.ru/
Joctytt cBOOOTHBII

9. IlepeyeHb JMIIEH3HOHHOT0 IPOrPAMMHOI0 O0ecreyeHusi, He00X0AUMOI0 IJIs OCBOCHUSI

JTUCIHUIIINHEI
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https://ofd.nalog.ru/
http://www.histrf.ru/
http://www.kornienko-ev.ru/BCYD/index.html
http://0bj.ru/
http://spasedu.ru/студентам/
http://ohrana-bgd.ru/
http://ohrana-bgd.ru/
http://sudact.ru/
https://sudrf.ru/
http://www.gks.ru/dbscripts/munst/
http://ecsocman.hse.ru/docs/27572260/
https://uisrussia.msu.ru/

1.Oneparmonnas cuctema Microsoft Win Pro 7

2.0¢wucHsrit maker npunokenuit Microsoft Office
3. Microsoft Power Point
4. T1O 1C:IIpeanpustue 8. KoMIiekT 1yisi 00y4eHHsI B BBICIIUX U CPEIHUX YUCOHBIX 3aBEACHUSIX
5.0penOffice (Apache OpenOffice):

Monayab Ha3Banmue Craryc Ha3znauenmue
Apache CBoOonmHO pacmpocTpansemoe | TeKCTOBBIA — mporeccop |
OpenOffice.org IPOrpaMMHOE 00ECIICUCHHE BU3yalbHbIN pegakTop HTML
Writer
Apache CBobGomHO pacnpocTpansemoe | TabauuHbIN mporeccop
OpenOffice.org Calc | mporpammuoe obecrieueHne
Apache CBobOomHo pacnpoctpansiemoe | [Iporpamma MOJITOTOBKH
OpenOffice.org pOTrpaMMHOE 00ECTICUCHHE npe3eHTaIi
Impress
Apache CBoOonmHO pacmpocTpanseMoe | MexaHu3m TOJKIIOYEHUS K
OpenOffice.org Base | mporpammHoe oOecrieueHue BHemHuM CYBJI 1 BcTpoeHHas

CYBJ1 HSQLDB

Apache CBoOosHO pacnpocTpanseMoe | BeKTopHBIit rpapudecKuit
OpenOffice.org Draw | mporpamMmmHOe obecrieueHne pemaKkTop

Apache
OpenOffice.org Math

CB0OOOIIHO pacmpocTpaHIeMoe
porpamMmMHoOe o0ecriedeHue

Penakrop dhopmyn

10. MatepuajbHO-TEXHHYECKAs1 0a3a, He0OX0AUMAS JISI OCBOEHM ST TUCUUIIJIMHbI

YueOHast ayauToOpHus Uil MPOBEACHUSA 3aHATUN JIEKIIMOHHOTO M CEMUHAPCKOro THMA, JUIS
IMPOBCACHUA T'PYHIIOBBIX W HHAWBHUAYAJIbHBIX KOHCyanaHHfI, I POBCACHUA TCKYUICTO KOHTPOJA U
MIPOMEXYTOYHOM aTTecTaliy, CelralIu3upoBaHHas yueOHas Me0Oenb, IEPEeHOCHOE BUEONPOCKIIMOHHOE
o0opyI0BaHue, TPE3EHTAIMOHHBIN YUeOHBIN MaTepual.

CneunanusupoBanHas yueOHast ayautopus «KoOMIbIOTEpHBIN Ki1ace» IS MPOBEACHUS 3aHITHIMA
JICKOIUOHHOI'0O U CEMHMHAPCKOro Tuiia, JJIs MPOBCACHUA I'PYIIIIOBLIX U MHAWBUAYAJIBHBIX KOHCynBTaHHﬁ,
JUISL IPOBEJICHUS TEKYILETO KOHTPOJISA U MPOMEKYTOYHOM aTTeCTalluu, IOMEILEHHE JJIsI CAMOCTOSATEIbHOU

paboThl, KypCcOBOTO IMPOEKTUPOBAaHUS, CIELHUAIU3UPOBaHHAs ydeOHas Me0enb, MEepPEeHOCHOE
BUJICOTIPOEKITMOHHOE 000PYI0BaHKE, TPE3CHTAIIMOHHBIN yUeOHbIA MaTepral.

OkpaH. [locka. Harnsinaeie yueOHbIe TOCOOHS.

bubnuorexa. YUuraneHbIl 3al. [Tomemenue IS CaMOCTOATEJIbHOMN paboThL.

ABTOMaTH3UpOBaHHbIE paboune MecTta O0y4arolUMXcs C BO3MOXHOCTBIO BbIXOJa B MH(OPMAIMOHHO-
TEJIEKOMMYHUKAI[UOHHYIO CETh UHTEPHET.

11. O0y4yeHne HHBAJTU/IOB U JIUI[ C OTPAHUYEHHBIMH BO3MOKHOCTSIMHU 3/I0POBbS

[TporpaMma MOXeT OBITH amanTUpOBaHa Il OOYYEHHs] WHBAIHAOB M JIUIl C OTPAaHHYEHHBIMH
BO3MOKHOCTSIMU 37I0POBBSI PA3IMYHBIX HO30JOTHUH IO JTUYHOMY 3asIBICHUIO 00YyUaromerocsi (3aKOHHOTO
MPEJICTABUTENSI) HAa OCHOBAaHWU PEKOMEHJAIUI 3aKIIOUeHHUS TICHXOJIOTO-MEIUKO-TIeAarorndecKom
KOMHCCHH.

OOyuarommmcest uHBanmuAaM u junam ¢ OB3 mo 3asgBieHHIO MPEJOCTaBISIIOTCS CHEHATbHBIC
TEXHUYECKHUE CPEJCTBA, YCIYTU acCUCTEHTa (IIOMOIIHKUKA), OKAa3bIBAIOIIET0 HEOOXOAUMYIO TEXHUYECKYIO
MIOMOIIIb.

ABTOp (COCTaBHTEIIb): Pabouast mporpamma pazpaboTaHa KOJUIEKTHBOM
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https://commons.wikimedia.org/wiki/File:OOoWriter.svg?uselang=ru
https://commons.wikimedia.org/wiki/File:OOoCalc.svg?uselang=ru
https://commons.wikimedia.org/wiki/File:OOoImpress.svg?uselang=ru
https://commons.wikimedia.org/wiki/File:OOoBase.svg?uselang=ru
https://commons.wikimedia.org/wiki/File:OOoDraw.svg?uselang=ru
https://commons.wikimedia.org/wiki/File:OOoMath.svg?uselang=ru

Kadgeapbl  SKOHOMUKH,
TaMOKEHHOTO JieJa

MCHCIXMCHTA

u
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